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	PERSONAL INFORMATION
	Susana Eduarda Filipe Pinto Pereira Mendes
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Rua do Avenal, 7 -2º, 2500-274 Caldas da Rainha, Portugal
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   +351 93 4260876 

	
	 susana.eduarda@gmail.com

	
	Sex Female | Date of birth 21/01/1977 | Nationality Portuguese


	JOB APPLIED FOR

STUDIES APPLIED FOR

PERSONAL STATEMENT
	JOB APPLIED FOR

Translator

STUDIES APPLIED FOR

Master's Degree in Translation

PERSONAL STATEMENT

Strong organizational skills and sense of responsibility.


	WORK EXPERIENCE
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	2005-2013
	Teacher

	
	Escola Técnica Empresarial do Oeste, Caldas da Rainha; Cenfim, Caldas da Rainha

	
	· Teacher of Art History, Communication History, Communication Theory and Integration Area

· Director of class (2 years)

	
	Business or sector Education


	EDUCATION AND TRAINING
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	2011-2014


	Master's Degree in Translation
	EQF level 7

	
	Universidade Católica Portuguesa, Portugal

	
	· Canon and Translation, Creativity and translation, Globalization and Translation, Cognition and Creativity, Matters of Culture Studies, Translation of Literary Texts, Translation of Economic texts, Translation of Legal texts and Audiovisual Translation 

	1999-2005


	Graduation in History - Licenciatura pre-Bologna
	EQF level 6

	
	Faculdade de Letras da Universidade de Lisboa, Portugal

	
	· Medieval, Modern and Contemporary History, History and Culture Pre-classic, History and Culture Classic, History of the Medieval, Modern and Contemporary Culture, Pre-History, History of Modern and Contemporary Christianity, Compared History of Religions, History Theory, History Methodology, Palaeography and diplomatic.  


	PERSONAL SKILLS
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	Mother tongue(s)
	Portuguese

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	English
	C2
	C2
	B2
	C1
	B2

	
	

	
	Levels: A1/2: Basic user - B1/2: Independent user - C1/2 Proficient user

Common European Framework of Reference for Languages


	Communication skills
	· good communication skills gained through my experience as a teacher of students with different ages (15-60 years) and social backgrounds


	Organisational / managerial skills
	· leadership (as a director of class and teacher)

· responsibility 

· mentoring skills (by orienting the final projects of four students)

· good organisational skills developed as director of class, responsible for scheduling and conduct meetings, writing minutes and managing conflicts 
· team work (as a director of class)

· paperwork organization (as a teacher and director of class)


	Job-related skills
	· good at meeting deadlines

· exactitude

· attention to detail

	Computer skills
	· high predisposition and aptitude for technologies

· Macintosh, Windows

· good command of Microsoft Office™ tools (Word, Power Point, some Excel)

· Image treatment software 


	Other skills
	· Translation of literary, economic and legal texts


	Driving licence
	· B


	ADDITIONAL INFORMATION
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	Projects
	· Os "mistérios" de um género literário e sua tradução - The Mysteries of a literary genre and its translation (2013-2014). Master's degree final project. 
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	· copy of Master's degree in Translation certificate
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