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Freelance Translator: English to Hindi

Skill Profile: Experienced translator, proofreader and interpreter. Good filing and organizational skill. Experience in handling confidential paperwork.. Good customer-relations background. Researching phraseology and terminology to ensure the correct translation is used. Liaising with clients to discuss any unclear points. Reviewing and proofreading mother-tongue text. Excellent communication and social skills. Able to work to tight deadlines. 

Software: Familiar with translation software tools. Excellent working knowledge using Microsoft Word, Excel and Power Point.
Areas of Expertise:
Agriculture, Archaeology, Art / Crafts / Painting, Arts and Humanities, Business / Commerce (General), Cosmetics / Beauty, European Union, Food / Nutrition, General, Globalization, Government / Politics, History, Human Resources, Journalism, Social Science, Travel & Tourism. Able to translate reports, documents, books and any kind of material.

Personal Summary: A multi-skilled, reliable & talented translator with a proven ability to translate written documents from a source language to a target language. A quick learner who can absorb new ideas & can communicate clearly & effectively with people from all social & professional backgrounds. Well mannered, articulate & fully aware of diversity & multicultural issues. Flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries. Working freelance for a translation agency providing a translation and interpretation service to clients where needed. Involved converting documents and articles from one language into another and ensuring that the finished converted articles relay the intended message as clearly as possible. Eager to learn new things. Energetic, calm & ready to take the challenges. Positive attitude towards work. Committed & accountable to given work.
Academic Qualification: BA History (Hons.) and Bachelor in Journalism Mass Communication.
Experience: Working as freelance translator since five years back.
References – Available on request. 

