PERSONAL INFORMATION
 Name:             FROLOVA SOFYA
	Nationality:
	Russian

	Resident of:
	China

	Birth date:
	9 Jan. 1990

	Gender:
	Female

	Marital Status:
	Single

	
	




PROFESSIONAL EXPERIENCE
	September 2010 -
September 2012(full-time)
	English and Chinese Teacher
Municipal Budgetary General Education institution “School No 45”
Russia, Norilsk (September 2010 – September 2012)
1. Teaching English language to junior, secondary and high school children.

2. Teaching Chinese language to secondary school children.

3. Mark students’ class attendance.

4. Tailor lessons according to student needs.

5. Conduct activities that target confidence, perception, vocabulary building, pronunciation practice and grammar.

	 
	



Responsible for contributing to the overall performance of the store by driving sales at every opportunity whilst at the same time making sure every customer receives exceptional levels of service and enjoys their visit to the store. 


Managing cash and payment systems in accordance with company procedures and policies. 

	
	

	July –August

2013(full-time)
	Tutor in city recreation camp (July 2013-August 2013)
Municipal Budgetary General Education institution “School No 45”

Russia, Norilsk
- Preparation of the documents for the opening of the city's recreation camp,

classrooms preparation, children recruitment and group assignment for the city recreation camp;

- Organization of summer holidays and activity of city recreation camp pupils;

- Organization of work with students and pupils during the working day in the period from 08:30 am to 5:00 pm;

- Creating a favorable microenvironment and staff morale for each student and pupil in the unit;

- The study of the personality of each student and pupil in the unit, his aptitudes, interests;

- Assistance of pupils in obtaining additional education through the groups, clubs, sections, associations, organized in the camp;

- Organization of promoting healthy lifestyles, conducting mass physical education, sports and other activities that contribute to health promotion of pupils enrolled;

- Maintaining the established procedure of unit documentation (unit work plan, day work plan, attendance record, pupils’ meal list);

- Planning of educational work in the unit;

- Security measures;

- Briefings on pupils’ safety during educational activities with compulsory registration in the registration instructions;

- Organization of pupils’ studying of regulations on labor protection, traffic, fire safety, behavior at home, on the water, etc.;

- Strict observance of sanitary- epidemiological rules and regulations;

-  Observance of the rights and freedoms of children;

- Observance of ethical norms of behavior in the camp, at home, in public places, appropriate to social status of the teacher.



	 
	


	February 2009 
Present time

May 2014 – September 2016(part-time)
June  2014– July 2015 (part-time)
July 2015 – August 2016 (full-time)
August 2016
-April 7 (full-time)
October 2016 – Present time 

May 2017 – Present time 

June 2017 – August 2017
	Freelance Translator-Interpreter (October 2009- till now)
Translating documents from English to Russian and vice versa, from Chinese to Russian and vice versa.
Aeronautics: partial translation BOEING 767 pilot manual software (English to Russian).

Medicine: Medical history, tests’ results, prescriptions and other medical document translation, leading correspondence with doctors(Russian to English, Russian to Chinese)

IT: Information technology, computing, networks texts translation (English to Russian).

Game translator (part-time, May 2014 – September 2016)
Xingcloud Inc. (行云,Currently NOWDO),

China, Beijing

Game scripts translation and proofreading (English to Russian,Chinese to Russian),game testing, agreement translation, game updates translation (such as Hayday).
Translator (part-time, June 2014- July 2015)
Transn Technology Co. Ltd (传神)

China companies’ website information translation, product names, product information, features, options, company information, activity, achievements, certificates etc.(English to Russian, Chinese to Russian).
 Translator (full-time, July 2015 – August 2016)
China, Wuhan, Transn IOL Technology Co., Ltd.

Translation and language expertise - Oil and Gas, Pharmacy, Medical Equipment, App translation, Law, Business, Electricity, Electronics, Machinery, Hydraulics, Energy, Financial and other documents (Chinese to Russian, English to Russian, Russian to English).
Russian Operation Editor (full-time, September 2016 – March 2017)
Baina (Wuhan) Information and Technology Co.Ltd (MoboTap Inc.)
Dolphin Browser News Operation Team
News operation work - big photo news, hot news, creating special topics, sending push notifications using company platform, news source analysis, data collecting, data analysis (Google Analytics and other platforms), translation of user feedback and responses, and translation of product descriptions (Chinese to Russian, Chinese to English, English to Russian, Russian to English). REASON FOR LEAVING: THE PROJECT WAS CLOSED. 
Wuhan Social (part-time, October 2016- July 2017)
Writer/Operation/Photographer

Writing articles about different aspects of living in Wuhan. Taking pictures of the events and places for promotion articles. Doing operation work on company website using Wordpress (editing articles and pictures). Posting website content in Wechat official account of the company using Wechat backend platform. 

Wuhantime (part-time June 2017 – September 2017)
Writer/ Photographer

Writing articles about different aspects of living in Wuhan. Taking pictures of the events and places for promotion articles. 

Changjiang Weekly (part-time April 2017 – September 2017)
Writing articles about different aspects of living in Wuhan. Taking pictures of the events and places for promotion articles. 
English Teacher (June 2017 – August 2017)
Giraffe English Training School

1.
Teaching English language to pre-school and primary school students.

3.
Mark students’ class attendance.

4.
Tailor lessons according to student needs.

5.
Conduct activities that target confidence, perception, vocabulary building, pronunciation practice and grammar.
6. Teaching and conducting activities during summer camp season. 

English Teacher (September 2017 – till now)

Helen Doron Early English 
1.  Teaching English language to pre-school and primary school students.

3.
Mark students’ class attendance.

4.
Tailor lessons according to student needs.

5.
Conduct activities that target confidence, perception, vocabulary building, pronunciation practice and grammar.
6.   Taking part in school and marketing activities. 






EDUCATION
	September 2007 –

June 2012
	Krasnoyarsk State Pedagogical University, Russia, Krasnoyarsk
Alumna, Linguistics and Translation (English and Chinese language)

	 
	


	July 2010- 

August 2010  
	Heilongjiang East University, China, Harbin

Chinese language course 

	 
	


	March 2011 – 

June 2011
	Heilongjiang East University, China, Harbin
 Certification, Intermediate Chinese language course.  

	 
	


	September 2012 –

Present Time
	Shenyang Normal University, China, Shenyang 

Master’s, Applied Linguistics

	
	





SKILLS
	Skill
	
	Years practiced
	 

	MS Word, MS Excel, Power Point,

Adobe Photoshop Lightroom, SDL Trados, iCat,
AutoCAD, WordPress, Google Analytics
	
	More than 10 years
3 years

2 years
	 




LANGUAGES
	Language
Russian
	Level
Native
	 
	 

	English
	Fluent
	 
	 

	Chinese (Mandarin)
Chinese (Traditional)
	Fluent
Can translate with dictionary
	 
	 




HOBBIES 

Reading: Fantasy, IT and Gadgets Reviews
Chinese calligraphy

Photography  
