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	Personal information
	

	Surname(s) / First name(s)
	  SINGEH RICHMOND VERNYUY

	Address(es)
	MUNASI Sarl,

Rue du Bois-de-Saligny, 

B.P. 15528 AKWA – DOUALA.



	Telephone(s)
	+(237) 94 34 16 29 / 77 91 14 64
	
	

	Fax(es)
	

	E-mail
	  lemaestro15@yahoo.com

	
	

	Nationality
	Cameroonian

	
	

	Date of birth
	15 August 1984

	
	

	Gender
	Male

	
	

	Desired employment / Occupational field
	TRANSLATION AND INTERPRETATION, PUBLIC RELATIONS, COMMUNICATION

	
	

	Work experience
	-  January 2009 – date: TRANSLATOR AND ADMINISTRATIVE ASSISTANT, MUNASI Sarl , DOUALA; FREELANCE TRANSLATOR

-  SEPTEMBER 2007 - date: TRANSLATOR (PART TIME)  IN COMMUNICATION FACILITATORS, YAOUNDE, CAMEROON

-  JUNE- JULY 2008: UNIVERSITY OF BUEA: On Campus MINESUP Work-Study Programme

-  JUNE-OCTOBER 2007: TRANSLATOR (ON INTERNSHIP) MINISTRY OF SCIENTIFIC RESEARCH AND INNOVATION (MINRESI)
-  MARCH 2005 – JULY 2005: INTERNSHIP ON THE USE OF PROFESSIONAL AND BUSINESS FRENCH

	
	

	Main activities and responsibilities
	MUNASI LTD

· In charge of translation (French – English, English French) of official documentation and writing of  internal and external correspondences both in French and English
· Running of day to day business activities

· Screening telephone calls, enquiries and requests, and handling as appropriate; 

· Organising and maintaining Director’s diaries and making appointments;
· Director's local and international travel arrangements and itineraries

· All typing for the executives

· Dealing with incoming email, faxes and post, often corresponding on behalf of the Director
· Carrying out research and presenting findings; 

· Producing documents, briefing papers, reports and presentations; 

· Organising and attending meetings 

· Liaising with clients, suppliers and other staff;  

· Making decisions and delegating work to others in the Director's absence; 

· Maintain good vendor relationships. Order all the supplies needed to run an efficient and professional office, keeping track of when supplies are running low, and making sure goods are ordered before they run out. 

· Ordering of stock, maintaining stock levels, control of stock usage and budgets

· Attending to all office requirements raised by employees.

· Ensure that administrative support services run smoothly
Ministry of Scientific Research and Innovation (MINRESI)
· Translated official correspondences, documents and reports for the Minister and Secretary General. 
Communication Facilitators
· Translate documents from clients (MTN Cameroon, Guinness Cameroon, NGOs, etc) from French into English and English into French.
· Proofreading, Revision and Editing

· Subtitling of Movies, Documentaries and Songs using Subtitle Workshop

· Provide Interpreting services at conferences and to foreigners  

Freelance Translator
· Translate documents from high profile companies including EMPLOI SERVICE, STP etc. 
· Also translate newspaper articles and interviews for Douala-based Roman Catholic newspaper l’Effort Camerounais
· Specialised in Precis writing and Contraction

· Proofread and revise translated documents in English.
Areas of Expertise include:

· Economic and financial, legal, literary, medical, and scientific and technical translation

	Name and address of employer
	Dr. AWAZI BAH EMMANUEL

GENERAL MANAGER

  MUNASI Sarl,

Rue du Bois-de-Saligny, 

B.P. 15528 AKWA – DOUALA

     (+237) 77 93 44 57

     (+237) 99 14 22 13



	Type of business or sector
	IMPORTATION, TRANSFORMATION AND SALE OF PRINT PAPER

	
	

	Education and training
	

	
	

	Title of qualification and dates awarded  
	   - M.A. IN TRANSLATION,  2008: ADVANCED SCHOOL OF TRANSLATORS AND INTERPRETERS (ASTI), UNIVERSITY OF BUEA 
   - B.A. BILINGUAL LETTERS (FRENCH AND ENGLISH), 2005: UNIVERSITY OF YAOUNDE I 
- GCE ADVANCED LEVEL, 2002: GOVERNMENT BILINGUAL HIGH SCHOOL (GBHS), BAMENDA
- GCE ORDINARY LEVEL,  2000: GOVERNMENT BILINGUAL HIGH SCHOOL (GBHS), BAMENDA
- FSLC, 1995: PRESBYTERIAN BILINGUAL PRIMARY SCHOOL NTAMULUNG, BAMENDA

	
	

	Name and type of organization providing education and training
	UNIVERSITIES OF YAOUNDE AND BUEA: 

STATE UNIVERSITIES

	
	

	Other information
	Ambitious, with a clear vision of objectives to work as a professional translator so as to be able to impact the knowledge I have learned so far and equally improve in experience. Excellent communication skills, with the ability to multitask and relate to all levels of commercial and social contacts. Perfectly Bilingual (English and French) and able to work on own initiative or as part of a team with regard to requirements of the task. Ready to work in any part of the world where my skills are needed.
Interests include football, classical music, reading and travelling. Considerable experience in translation from English into French; Clean Driving License.

	
	

	Mother tongue(s)
	English

	
	

	Other language(s)
	French

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	                 English
	`
	
	Proficient user
	
	Proficient user
	
	Proficient user
	
	Proficient user
	
	Proficient user

	French
	
	
	Proficient user
	
	Proficient user
	
	Proficient user
	
	Proficient user
	
	Proficient user

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	- Have good management and leadership skills

- Able to interact with new people; cope with new cultures and environments.

- Excellent writing, good interpersonal and cross-cultural communication skills and   experience

- Member of Traducteurs Sans Frontières (Translators Without Borders) 

	
	

	
	

	
	

	Computer skills and competences
	Able to operate all Microsoft Office Programmes (Ms Excel. Ms Access, Ms Word, Ms Power point etc.); SDL TRADOS, DejaVu, SDLX, STAR Transit, Wordfast, Adobe Acrobat, MemoQ.
   Subtitling course on Subtitle Workshop and TranStation

	
	

	Artistic skills and competences
	   I AM EXCELLENT IN FOOTBALL AND COMPUTER GAMES.

	
	

	
	

	
	


REFEREES
Alphonsius ATEGHA



CHE Eric NCHOTU

YETNA Danièle Elisabeth
Senior Translator




Senior Translator


Senior Translator/Interpreter
Ministry of Scientific Research and Innovation

Ministry of Finance


MTN Cameroon

MINRESI, Yaoundé




MINFI, Yaoundé


P.O. Box 15574, Douala
+ (237) 77 74 25 90




+ (237) 99 90 07 65


+ (237) 77 55 03 07
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