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SHAVETA SARDANA

(Editor, Translator, Reviewer, Content writer)

Professional Work Experience
· 8 years of rich experience in research and teaching / academic domain with various school boards over the entire range of K-12 education with a specialization in Biology and Chemistry. 

· 2 years’ experience with a renowned e-learning company as Curriculum Developer worked on curriculum development for seven state boards of India, CBSE, ICSE and ISC boards as well as International boards.

· Worked with HCL-learning Pvt. Ltd on various projects like Hindi project-Shiksha (Shiv Nadar Foundation), History Project (ILFS) as content writer/ Instructional Designer.

· Worked as freelancer/ translator for many different Projects. Associated with Tata classedge, Deluxe Media, India Ray and many more. 
· Handled projects from scratch to completion as a freelancer.

· Presently working as freelance instructional designer/translator on different projects.
Strength Areas
· Storyboard writing

· Write, translate and edit all type of English, Hindi, Punjabi Content.

· Write good and engaging content.

· Meet the client requirements.

· Open to feedback and diverse opinion.

· Hardworking and loyal.

· Meet timelines.

COMPUTER SKILLS 

· Knowledge of CorelDraw, Photoshop, PageMaker, Ms Excel, Ms word, PowerPoint, Adobe Flash (Software), Internet, Outlook express.

Professional Qualifications
· 2013, Post Graduate Diploma in Instructional Design, Symbiosis, Pune.

· 2011, M. Ed, Mumbai University.

· 2003, B. Ed, State college, Patiala, Punjab.      
Academics
· 2004, M.Sc (Zoology), Punjabi University, Patiala secured first class.

· 2001, B.Sc (Medical), Mahindra College, Patiala secured first class.

· 1996, Matriculation, V.S Public School, Patiala secured distinction.

Details of Professional Experience 
· 2012- 2015 Worked as Instructional Designer with HCL learning.
· 2010- 2012 Worked as a Curriculum Developer with Hurix Systems Pvt. Ltd., associated with a project named ‘School Solutions‘. My responsibilities include:
· Mapping contents for various boards for Biology.

· Research the common Learning Objectives (LO's) for different boards.

· Quality check of the product.

· Assessment creation for different subjects.

· 2008- 2010- Headed a coaching centre in the Mumbai suburbs.

· Teaching the students with ICSE, CBSE and State Board.

· Creating Learning material, Assessments, worksheets for students.

· Preparation for various competitive exams.

· 2007- 2008 - Worked with an ICSE School - Vissanji Academy Andheri (East) Mumbai.

· All the teaching responsibilities.

· Formation of lesson plans, assignments, worksheets, Question papers, M.C.Qs etc.

· Coming up with new teaching strategies that are appropriate for school and students.

· Conducted Science fair, Judged science competitions. 

· Attended workshops

· 2005- 2007- Worked (Part-time) with coaching center as well as pursued research. 
· 2004-2005- Worked as a teacher for the secondary school, National Public School Patiala (affiliated to PSEB) and Akal Academy, Patiala (affiliated to CBSE) as full time and with a coaching center as part-time teacher.

· 2001-2004- Worked as part-time teacher in well-reputed coaching center for Medical Entrance exams
Awards/Prizes
· First Position in University level Quiz Competition in the year 2004

· Best Presentation Award presented by Agriculture minister of Andhra Pradesh and President of ISCA at National level Presentation Competition Conducted by 93rd Indian Science Congress Association (ISCA) held at Hyderabad in year 2006. The event was chaired by the honourable Prime Minister of India, and attended by honourable President of India – Dr A.P.J Abdul Kalam, Father of Green Revolution Prof. M.S. Swami Nathan and other scientists of India and abroad.

ExtracurriculActivities

· Participated in Various cultural Programs during school and college level

      
Member of the Cultural committee during B.Ed.

   
One Year Scholarship during M.Sc. under Biodiversity Project by Govt. of India 
Personal Information
Husband's Name


Vikas Sardana 
Occupation
A.Vice President - Operation & Maintenance (Mumbai Metro Rail)

DOB




20th Nov, 1980

Languages Known


Punjabi, Hindi and English

Hobbies



Reading Books and Listening to Music
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