SHAILAJA PURI

	Permanent Address:
601, B WING, Dhanalaxmi Residency, kothrud, pune 411238

present address :
106, Yoga Marg, Chandol

Bishalnagar, Kathmandu

Nepal
	Contact:
shailaja.puri@gmail.com
Tel : 977 1 4432175

Mobile:  00977 9851123310


Education :
Bachelor of Science in Microbiology, Honours, June 1976

 Sophia College for Women, Mumbai, India.


Diploma in Hotel Management, Catering Technology and Applied Nutrition, HMCT, Dadar, Mumbai, India

Nationality:
Indian 
Experience :
Translations from English-Nepali-English done for :

· World Bank (worked as STC for IFC)
· USAID

· World Food Program

· Education Sector Development Programme, Ministry of Education & Sports, Nepal

· Support for Human development Initiative, UNDP

· Nepal Press Institute

· S.N. Power Holding Singapore Pvt. Ltd., Nepal Liaison office, Bijay Niwas, Jhamsikhel, Kathmandu.
· Office of the UN Resident Coordinator, Nepal
· WACN, Nepal
Worked as interpreter (English-Nepali- English) for GTZ, Kathmandu, Nepal

Free Lancer Translator from Nepali to English from year 2007


Administrative Manager in Adhikari & Associates, Law firm, Heritage Plaza, Kamaladi, Kathmandu


Sales and Marketing Executive, Hotel Kathmandu, Maharajgunj, Kathmandu


Executive Housekeeper, Hotel Narayani, Pulchowk, Kathmandu


Housekeeping Supervisor, Hotel Oberoi Towers, Mumbai, India

Languages :
English, Nepali, Hindi and Marathi (Indian regional language/mother tongue) 
Computer Skills :
Windows Vista, Window 7 and XP operating systems, Microsoft Excel, Word, Power Point, 
Typing Skills :
 English, Nepali,Marathi


