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Sergey P. Makhotin
Contact Info:

Mobile: +7-923-407-2021
Email: serge.makhotin@gmail.com.
Address: Tomsk
Date of birth: 29.01.1982
Marital Status: married
Education
2000-2005
Tomsk Sate Pedagogical University, Department of Foreign Languages.
Specialty: English language and German language (additional).

Work Experience
	03/2014 – till now
	Fulltime Freelance Translator and Editor
Professional duties:

· Translation of IT, technical, electrical documentations and marketing texts.

· Translation of Google and Android texts (help documentation and marketing materials).

· Website and mobile app localization.
· Translation of Microsoft, Cisco, NetApp, Abobe, NEC, EMC, Seagate, Avaya, Arkadin, Lily, Mahr, Zoho, NetApp, HRSmart, Genesys, Toyota and many other software products.
· Linguistic consulting.

· Translation of different manuals and user guides.



	03/2012 – 03/2014
	Janus WWI, Tomsk
Senior Editor in Microsoft localization Unit
Professional duties:

· Editing translations of technical documentations and marketing texts.

· Website localization.
· Editing translations of Microsoft, Cisco, NetApp, Abobe, NEC, EMC, Seagate, Avaya software products.
· Translating and editing gas/oil related texts.

· Translation Quality Assessment.

· Linguistic consulting.
· Training newbie translators.

· Regular LQA of in-house translators and editors.

· Writing duty regulations for editors and senior editors.


	12/2010 – 03/2012
	Janus WWI, Tomsk
Editor in Microsoft localization Unit
Professional duties:

· Editing translations of technical documentation, web sites, software strings.
· Editing translations of Microsoft software products.



	04/2010 – 

till now
	SDL Russia, St. Petersburg
Freelance translator
Professional duties:
· Translating marketing and technical texts for NetApp, Cisco, Abobe, Polycom, Intel, EMC.
· Alignment of texts.

	10/2007 – 

07/2010
	Palex Ltd., Tomsk
IT-translator
Professional duties:

· Translating technical documentation for software.
· Translating and localizing Microsoft, Google, Apple, ESET, Samsung, Toshiba, AMD products.
· Translating user manuals.
· Translating Agreements and Law texts.
· Linguistic testing of java-applications for mobile devices.

  

	06/2007 – 

09/2007
	ZAO "Sibnafta", Tomsk
Specialist of IT department
Professional duties:

· Administering LAN.
· Maintenance of office equipment.
· Installing and setting up OS and software.

  

	08/2005 – 

05/2006
	Computer firm "Premium", Kozhevnikovo, Tomsk region.

Head of service center
Professional duties:

· Service repair of computers, notebooks and office equipment
· QA of computer assembly.
· Recordkeeping.
  

	07/2004 – 

08/2005
	Computer firm "Premium", Kozhevnikovo, Tomsk region.

System engineer
Professional duties:

· Service repair of computers, notebooks and office equipment.
· Installing and setting up software (OS, Office applications).
· Cabling and setting up networks (LAN, Wireless).
· Assembling and testing computers.


	06/2003 – 

07/2004
	Computer firm "Premium", Kozhevnikovo, Tomsk region.

Sales room manager
Professional duties:

· Selling computers and accessories.
· Consulting clients on questions regarding purchasing computers and office equipment.



	10/2004 -

03/2006
	Municipal Educational Institution "Secondary School #2", Kozhevnikovo, Tomsk region.
Admin assistant
Professional duties:

· Managing computers; maintaining network; providing security; administering of school network.

	06/2000 - 10/2004
	Municipal Educational Institution "Informational Computer Center", Kozhevnikovo, Tomsk region.

System administrator
Professional duties:

· Managing computers; maintaining network; providing security.
· Searching information in the Internet
· Consulting clients on how to use computer (OS, Office applications, digital devices).
· Repairing hardware and office equipment.



Personal skills: responsible, attentive, single-minded, sociable; willingness to work, handworker if necessary, managerial abilities, ability to handle stress, intellectual curiosity, proactive approach to life.
Additional info: Proficiency in English, skills in working with CAT-tools: Trados, SDLX, Idiom Workbench, Helium, LocStudio, Passolo, DeJavu, Logoport, MemoQ, Memsource, Trados Studio.
