Mobile: +91 9600562058

 Email: itszelva@gmail.com 
selvaraj  Thavamani                        

                                           No:  2/566 VOC Nagar, Sulakarai medu,

Virudhunagar, Tamilnaddu- 626003. TamilNadu, India.                                  

Objective
Highly motivated individual with strong people skills, attention to detail, problem solving skills, and a solid Recruitment background looking to obtain a good position in relevant functional area with highly reputed organization where to expose all my skills for development of my concern and myself.

	KEY SKILLS
	
	

	
* Screening
	* Sourcing 
	* IT Recruitment

	* Non-IT Recruitment 
	* Training Coordinator 
	* Bulk hiring

	* Interviewing 
	* Employee Engagement 
	* Digital Marketing


Job Responsibilities
Organization:  ezone INDIA, Chennai       

                                                 (July’12-Aug’16) - 4 years
Designation: Senior HR Associate
· Handling the end to end recruitment process for IT, BPO, KPO, ITES, NON-IT Industry.
· Sourcing and screening the profiles from Job portals for Non-IT and IT sector.
· To design and facilitate training sessions that aligns with the business's strategic initiatives.

· Responsible for scheduling, designing and facilitating training classes as well as handling training materials to accompany these sessions & Preparing JD with Managers.

· Recruiting and hiring candidates in state and out-of-state with respect to their relocation choices for all IT positions in multiple client environments.
· Interview coordination and Coordination for post selection documentation.

· Posting the jobs adds in job portals and mass mailing the requirements.

· Sharing Daily reports made in Excel sheet to reporting Manager.

· Updating tracker every day with respect to Candidates Current status.
· Meeting the Human Resources & Hiring Managers to understand their hiring needs & for business

· Coordinated overall 20 batches of trainees related to training activities.

· Taking care of all training labs/rooms and infrastructure facilities.

· Maintaining the Attendance report, MIS and Consolidated score reports of all the new batches.
· Created the group for new batch and added the new participants list in Centra link.

· Keyword research using Google Adwords, Insight Search and Msn Ad center .

· Google Analytics installation and Report generation.

· Develop and execute all on page and off page activities of the assigned projects. 

· Manage, monitor and engage in social media, internet communities.

· Responsible for all the activities, work, attitude and behaviour of SEO, SMM and SMO.

· Hands on Social Bookmarking.

· Hands on Article submission, Image Submission , and Micro blogging.

Client’s handled: TCS,CTS, L&T InfoTech, eNoah, Mind tree, Hyundai, Renault Nissan, Sutherland…   
Technologies Handled: 

Languages                        :    C, C++, Java, Python, Shell scripts, PHP, Java script.

Operating systems         :    UNIX, Linux and Windows, Firewall, VoIP.
Database                          :   Oracle, IBMDB2, MYSQL, Sybase and SQL server 2000/2005/2008

ERP Technologies   
   :    SAP ABAP.
Organization: Amazon development center       


                            (Sep’11- July’12)- 10 months                                  

Designation: Content Associate
· To operate on the Japanese e-books and maintain their quality.
· To give feedbacks to the auditors so that they can improve on their quality.
·    Handled a team of six content associates and was entirely responsible for their training, productivity and quality standards.

· To ensure that the workload is being distributed uniformly throughout the team, so that the performance of the team is maximum. Identifying & evaluating the key skills of the candidates with regard to the job description. 

·      Responsible to maintain the quality of e-books.

·      Give training to the operators to maintain the quality standards.

·      Prepare SOP and share it with the vendors to avoid discrepancy in the process.

Organization:  NPCIL, MAPS                          


                                       (May ’10-Sep’11)- 1.4 years                               

Designation: Scientific Assistant        

· Review of Vendor instrumentation drawing as per immediate site requirement-Mark up on Process and instrument Diagram (P & ID).

· System Segregation for overall commissioning.

· Reading and implementation of P & ID Drawing, Loop Diagrams and Hook up Drawing. 

· Carry out calibration of instruments.

· Erection and installation of field process instruments.

· Install the instrument like flow transmitter, pressure transmitter, level transmitter, temperature transmitter, RTD, switches, gauges, as per instrument location diagram. Cable scheduling in junction box and control panel with gladding & termination.

Educational Qualifications: 

· B.E. from Arulmigu kalasalingam college of engineering, Srivilliputhur,Virudhunagar. (2006-2010)

· HSC from Nadar higher secondary school, Rajapalayam (2004 -2006)

· SSC from TAS Govt. High school,Meesalur. (2000-2004).

	

	


Personal Profile

Father’s Name

:
R.Thavamani

Mother’s Name
: 
T.Muthu lakshmi


Date of Birth

:
10th June 1989
Marital Status

:
Single



Nationality 

:
Indian


Permanent Address
:
2/566, VOC Nagar,




Sulakarai medu,Virudhunagar




Tamilnadu – 626 001
Linguistic Abilities
 : 
English, Tamil





Japanese( Basic)

Declaration

I hereby declare that all the information provided by me in this application is factual and correct to the best of my knowledge and belief.

Date:    

Place:
Chennai
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