Seetha Suresh
seethag79@gmail.com
Phone: 703-424-6775


JOB OBJECTIVE

Looking for an opportunity to secure a Tamil Translator position with reputable firm to enhance my career and help company meet goals.

SUMMARY OF QUALIFICATION

· Over 5 years of volunteer experience in teaching Tamil for a non-profit organization.
· 3 years of experience in IT industry as a Software Quality Analyst. 
· Fluent in speaking and writing English and Tamil. 
· Ability to interpret and translate oral information to written form and vice versa. 
· Commendable knowledge of using computers, Microsoft Office software and internet. 
· Strong educational background, good listening skills, well organized and dedicated.

VOLUNTEER WORK                                                                                                                       
	Valluvan Tamil Academy, Virginia
Jan 2012 – present

· Experience in providing translation of English vocabulary words to help students earn the foreign language credit.
· Provided translation related to the preparation of reports as needed.
· Help students fill out documents written in Tamil.
· Perform other duties, administrative support, logistic support related to school activities and guidance to cultural and parent committee.

WORK EXPERIENCE AS A SOFTWARE TESTER                                                                 
	Exxon Mobil & Cvent,
Sep 2012 – April 2015

· Worked in Agile environment and participated in daily scrum meeting.
· Prepared and executed test Cases based on business requirements. 
· Worked closely with development teams and DBAs during release time to resolve high severity production issues.             
· Logged development issues in defect tracking system and followed up on bug reports to ensure issues are being resolved in a timely manner.
· Effectively coordinated with offshore team to achieve testing task within the time limit.
· Mentored co-workers in the projects by sharing the application knowledge.
· Participated in peer reviews and the quality of test cases and test plans.
· Completed all the tasks successfully and assisted business lead in updating requirement.
· Performed complex calculations and discussed critical issues with Business lead and Developers.

EDUCATION & LICENSURE

Alagappa College of Engineering, India.
Bachelor’s degree in Civil Engineering.

Anna University, India.
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