	           

      Sarah Xu
Contact Information:

Lijingjiayuan, Shuo Fang, New District,
Wuxi, China

MOBILE NO: 13665105247
E-Mail: 

bixia1989@sina.com
Personal Data:

Date of Birth: 28-Apr.-1989 

Sex: female

Nationality: China

Marital Status: Unmarried

Hands on Experience:  about 5  Years
Languages Known:

ENGLISH
CHINESE 

Interests:

PLAYING BADMINTON & READING&RUNNING
SKILLS:

●WORD,EXCEL,POWER POINT

●INTERNET

●TS16949 INTERNAL AUDITOR CERTIFICATION
●PROCESS OF FOREIGN TRADE 

●DRIVING
	CAREER OBJECTIVE

 To be a successful sourcing engineer for  supplier management.
To excel in the organization through continuous learning and to incessantly strive along with the team, for the betterment of my institute using my expertise with full zeal, and at the same time always remaining adaptive to the changing working environment.

PROFESSIONAL  QUALIFICATION

TS16949 Internal auditor qualification certificate
CET 6 
Driver's license   

EDUCATIONAL QUALIFICATION

     BACHELOR     YAN CHENG TEACHERS’ UNIVERSITY     IB&E
WORKING  EXPERIENCE

WuXi QuanSheng AnRen Machinery Co.,Ltd                        Manufacturer of  frameworks and stamped parts for seats
CLIENT- JCI, QOROS, LEAR, MAGNA,  FUTURIS, METHODE, HUATE AUTOMOTIVE, WEBASTO, BENTZ, ETC.
From Nov.12,2012 to till date(more than 2  years)

       Systems Enigneer
To plan and maintain TS16949/ISO14001/OHS18001.
To organize and conduct  all kinds of  internal and external audits. 
To conduct and respond to the customers’ audits
To plan and arrange the yearly QMS management review, and track to improve.
To plan and arrange the audit for other branch companies to push the implementation of system.

To cooperate with the purchasing dept. to conduct the system audit to suppliers  
To be responsible to do the translation of quality files.

To manage and arrange the work of measuring room and lab.

Bejing Yigou Technology Co.,LTD
From Aug.12,2011 to Oct.20,2012 (more than 1 years)

English Procurement

	
	To filter critical information from orders of customer from different countries and communicate the questions to eliminate blind spots
To compare the prices from different  online shopping and choose the one attractive in price and quality in order to save the cost for  company
To filter and collect those vendors which are good in service and can give big discount so that we can establish a long-term business
To share the resources (good vendors) with other team members
To  frequently discuss everyone’s opinion about customers and to discover and conclude the features of each customer so that we can know more about the skills and taboos to communicate with customers in order to improve our service
To actively communicate and share with team members to keep a team work and to focus on continual improvement
FROM January to July   work as a foreign trade assistant in 

Wuxi Anjie Scaffold CO.,LTD

To update product information on B2B and develop new customers 

To maintain the regular customers and make to order

To follow up production and delivery

To make the foreign trade documents and contact the freight forwarding

To handle the cancel after verification and tax refund

TRAINING ATTENED

TS16949 internal auditor training, GD&T, 8D, Quality awareness, 5S awareness training 
1

COMPUTER KNOWLEDGE

FULL KNOWLEDGE OF MICROSOFT OFFICE

KEY SKILLS

Knowledge of  TS16949
Knowledge of  foreign trade process.

Knowledge of  quality management
Knowledge of  customer audit.

Knowledge of  internal and external audit.

EXTRA CURRICULAR ACTIVITIES

 WINNER IN SPRINT
A GOOD BADMINTON  PLAYER          

	
	STRENGTHS
Good Listener, Quick Learner, Open Minded, Positive Attitude, Hard Working, Honest.




I do hereby state that the above mentioned information is true to the best of my knowledge and belief

DATE……..                                                                                                   (SARAH XU)

PLACE……….                                                                                                   

CURRICULUM VITAE   
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