Roberto Miguel Albino
27 Orchard Street, Disbury, Manchester M20 2LP
Mobile: 07580 179 938    E-mail: miguel.translator@mail.com
Languages: Portuguese and English (bilingual)

English-Portuguese Translator
A highly motivated bilingual young professional with excellent language and communication skills looking to further develop his extensive translation experience within a leading company. A multi-skilled, reliable and talented translator with a proven ability to translate written documents from a source language to a target language. A quick learner who can absorb new ideas and can communicate clearly and effectively with people from all social and professional backgrounds. Well mannered, articulate and fully aware of diversity and multicultural issues. Flexible in the ability to adapt to challenges when they arise and at the same time remaining aware of professional roles and boundaries. 
Academic Qualifications

IoLET Level 7 Diploma in Translation (QFC) – Unit 1: General Translation.
IOL EDUCATIONAL TRUST (IoLET) - 2015

Bachelor’s Degree in English/Portuguese Language and Literature 2:1
FEDERAL UNIVERSITY OF RIO DE JANEIRO (UFRJ) – 2010
IELTS, The International English Language Testing System - Band Score 8 out of 9 – fluency
UNIVERSITY OF CAMBRIDGE – ESOL Examinations – 2011

Work Experience
PORTUGUESE TRANSLATOR
Although I have a lot of experience mainly teaching English and Portuguese, I have also had the opportunity to carry out a number of translation assignments for some agencies and private clients throughout the years. Not only have I been able to work as a translator but also as a proof-reader for major clients such as Outside Line in London, which a very important marketing agency part of the Saatchi & Saatchi family in London.

Project tasks have included:
· Translating documents and articles from English into European and Brazilian Portuguese.

· Medical translation

· Being bilingual has made it possible to confidently translate and interpret from Portuguese into English. 

· Ensuring that the finished converted articles relay the intended message as clearly as possible.

· Researching legal and technical phraseology to ensure the correct translation is used.

· Providing guidance and feedback and creating customer-specific style guides.

· Translation of documents/letters from English to European and Brazilian Portuguese and vice versa.

· Reviewing and proofreading mother-tongue text.

· Excellent English speaking and writing skills. 
ENGLISH AND PORTUGUESE TEACHER
Variety of private and corporate clients, Rio de Janeiro Brazil and Brighton, 2008 - present

Teaching conversation and grammar to a variety of clients in both one on one and group workshops.  Duties include assessing initial competencies, lesson planning, material sourcing and preparation, class execution and conducting and marking exams.  Handling demanding corporate clients, who were under a great deal of pressure to learn language skills within limited time frames. 
ENGLISH TRAINEE TEACHER
Cultura Inglesa (Brazilian Association of English Culture), Rio de Janeiro, Brazil, 2008 – 2009:
Trainee at one of the major English language schools in Brazil, assisting teachers and tutoring students on a private basis to ensure their maximum learning of English.
ENGLISH TEACHER
Yazigi Internexus, Rio de Janeiro, Brazil, 2009 – 2011:
English teacher at a language school, providing English lessons to groups of children, teenagers and adults.
ENGLISH AND PORTUGUESE PRIVATE TUTOR
Rio de Janeiro, Brazil and Brighton, UK 2002 – Present
Private English and Portuguese tutor to private clients and company clients with over 10 years of experience.
Personal Skills
· Familiar with translation software tools.

· Flexibility – willingness to work according to the demands of the business

· Excellent at clearly communicating information gained through interpretation, translating and my teaching practice

· Skilled at communicating at all levels within an organisation

· Excellent Client Management and Customer Service skills

· Excellent numeracy and IT skills. Microsoft Office Word, Excel, Powerpoint and Outlook.  

· A real team player and able to work to deadlines and under pressure

· Punctual and well presented

· Confident presentation skills

· Empathetic and good listener

· Possess a high attention to detail

· Adaptable to new situations and enjoys problem solving
References
Available on request

