CURRICULUM VITAE
Name: Rita Szitás
Date of Birth: 15.04.1982. 
Correspondence address: SE11 4JJ, Flat 9 127 Kennington Park Road 

Mobile: 07826697476
E-mail: miliopo@gmail.com
WORK EXPERIENCE
PUBLICATION MANAGER/TRANSLATOR
2010- 2013/ HKA Youth Association
· Ability to co-ordinate different media styles and skills sets for a common goal networking and communicating, preparing PR documents and events
· Participation in and management of multimedia design/development 
· Detailed understanding of corporate publication media and tools including static and interactive 

· web-based material and media, press release material, brochures and promotional material handling Understanding of content management protocols and/or systems
· Translating English to Hungarian and vice versa


COPYWRITER
2009-2010/ Upstream System/ Greece
· Writing in English creative articles for telecommunication and cultural advertisement.
· Participating in creative group works, brainstorming
· Hectic working environment, meeting prompt deadlines
· Translating and interpreting from English to Hungarian and vice versa
PROPOSAL WRITER/TRANSLATOR
2004-2009/ Council of Europe
· Leading storyboarding sessions, participating in key review meetings / final document review, content sign off, and document production

· Administering private and government funds and contracts
· Producing and editing proposal content within a complex business environment
· Identify and re-work existing pre-written content where relevant. 
· Tracking proposals and performance databases
· Making sure that proposals in progress are in compliance with instructions
· Ensuring proposal formatting, helping with developing and implementing work solutions

· Research and translation


FREELANCE INTERPRETER/TRANSLATOR
2004-
· Proofread, edit, and revise translated materials.

· Check original texts or confer with authors to ensure that translations retain the content, meaning, and feeling of the original material.

· Read written materials such as legal documents, scientific works, or news reports, and rewrite material into specified languages.

· Refer to reference materials such as dictionaries, lexicons, encyclopedias, and computerized terminology banks as needed to ensure translation accuracy.

· Compile terminology and information to be used in translations
 EDUCATION 

Ma/Msc Philosophy/Fine Arts (Aesthetics), University of Pécs, 2012
Title of dissertation: The religious picture and the national Reformations (Germany, Switzerland, England)
Ba/Bsc Book publishing, editing, University of Pécs, 2006
Title of dissertation: The history of book decoration and illustration 
TOTHRE training of trainers in non-formal education, Council of Europe, 2008
 VOLUNTEERING 

MEDASSET GREECE
· Scientific research for educational website www.euroturtle.org,
· Management of publications and photography
· Terrestrial research on island Alonissos, sea patrolling
· Sailing training and research on fresh water management on the Cycladic islands
S.O.S CHILDREN VILLAGE, KECSKEMÉT
· PR works – translating, interpreting on meetings, guiding international guests, photography
 SKILLS 

WRITING:

 independence  -    comprehensibility  -    fluency  and  creativity  in  writing  essays,  book  reports,  biographies, research papers, term papers, bibliographies, letters, speeches
MEDIATING: 
I worked on the borders between young people, young trainers, youth policy and researchers, for example running a 3 day workshop at CoE European Youth Centre “Step by Step - Youth Democracy Project” and my continued work on youth training programmes

INTERCULTURAL: 
I am experienced at working in European dimension such as being rapporteur at the CoE Symposium European Youth Centre Budapest “Human Rights Forum” and working with international groups of experts
TEAM WORK: 
I have worked various types of teams from research teams to international group of youth workers
ADMINISTRATIVE AND COMPUTER SKILLS: 

Produce various business correspondence documents - Experienced in filing and updating records - Planning travel itineraries, arranging accommodation for meetings or conventions - Planning, organizing and implementation of projects/programs - Completion of mail duties - Experienced in use of all office equipment - Fast and accurate typing - advanced user of Microsoft office and internet - photo editing - basic film and sound editing
 SPOKEN LANGUAGES 

Hungarian – mother tongue
 English - fluent (C2)
German, Greek – practical knowledge (B1)
 PERIODS WORKED ABROAD 

England – one year, Greece – two years, Italy – two months, Portugal – one month, Jordan, West Bank – one month, The Netherlands - one month, Ireland- one month, Martinique, Poland, Denmark, Latvia, France, Germany, Cyprus, Iceland, Turkey - 1-3 weeks












