Resume

Rells Wu

Beijing, China

Gender: Female

Age: 28
Degree: B.A.

Cell: 13611090427

Email: wuxiaodan25@yahoo.com
Skills

English-Chinese interpretation and translation;

Business negotiation and market exploitation;

Excellent computer skills;

Graphic design & webpage design;

Website construction;

Employment History

2009/7-Now：Freelance Interpreter & Translator
2011.04.16-2011.04.21 Script Translation for China Clicks 2 Company, Medicine Related Translation for HotlanTranslation Company, Onsite Consecutive Interpretation for Shunya Communications Group
2011.04.01-2011.04.15 Angola RED Project –Interpreter for China Liansu Holding Ltd., Consecutive Interpretation for ICC Advertising & Marketing Conference，Consecutive Interpreter for Project Partnership of International Technology Transfer Beijing Conference 2011.

2011.01.04-2011.03.28   Qinshan Nuclear Facility-Ventyx Asset Suite Training Consecutive Interpretation
2010.12.12-2010.12.22 Xiwang Special Steel Co., Ltd. Interpretation Project
2010.12.03-2010.12..12 Ballast Water Managing System Related Document Translation
2010.10.02-2010.12.02 AVIC Siemens Wind Power Plant Painting Equipment Project Interpretation & Project Coordination

2010.09.10-2010.09.25 Beijing Sany Heavy Machinery Co., Ltd. Rotary Drilling Rig Translation Project
2010.09.03-2010.09.06 AMECO Newly Built Hangar Project Interpretation and Translation
2010.08.14-2010.09.02  CTPC Automobile Related Translation Project, Beijing Century Eng-Smart Culture Exchange Co., Ltd. Air Force Base Hangar Related Translation Project, Shanghai Hotlan Translation Project

2010.08.11-2010.08.13 Yuanpei Translation Company Project, namely, Ruichy MINOVA Synthetical Materials Co., Ltd. Interpretation Project
2010.07.25-2010.08.09 Shanghai Hotlan Translation Project, Shandong Translation Studio Project

2010.06.12-2010.07.23 Interpretation for Beijing Master PR Consulting Company, interpretation for Transn Company at International Tourism Exposition, and translation for China Clicks 2 Group, Translation Project for Shanghai Hotlan, Interpreter for VIP on Tunisian Tourism Promotion
2010.05.20-2010.06.11 Machinery related translation for SANY Heavy Machinery Group Shanghai SANY Overseas Department (Truck Crane, Rotary Drill Rig, etc.), Interpreter for South Africa Pavilion on World Expo
2010.05.05-2010.05.15 Star-USG Building Materials Co., Ltd.
Star-USG JV Ceiling Tile Production Line Installation and Commissioning Project On-Site Interpreter
2010.04.20-2010.04.30 Oversea Study Document Translation, Teleconference Simultaneous Interpretation for Hongzhuangyuan Company
2010.04.12-2010.04.18 Tianjin Construction Organization Design Translation (30,000 Characters) / Oversea Document and Transcript Translation (5000 Characters) / Transformer Oil Regeneration Dissertation Translation (10,000 Characters)

2010.04.08-2010.04.10 China International Agricultural Mechanization and Technology Exhibition  On-Site Interpreter for STEP of Canada

2009.11.30-2010.3.30 Star-USG Building Materials Co., Ltd.
Star-USG JV Ceiling Tile Production Line Installation and Commissioning Project On-Site Interpreter and Translator
Responsibility include: Simultaneous Interpretation in regular meetings; On-Site Interpretation in the plant; Document and Email Translation, etc.

2009.11.1-2009.11.21 To escort two Moroccan businessmen to purchase building materials machinery. Lattice Girder Welding Machine, Wire Mesh Welding Machine, Cold Rolling Machine, and Cutting Machines. 

Responsibilities：English Interpretation、Business Negotiation、Inquiry、and Counter Offer etc.。

2009.10.15-2009.10.31 English Translation（business）, website design and construction.

2009.8.1-2009.9.30 English Escort Interpreter（for Individual Traveler）
2009/1-2009/7： Account Manager
CCH China | Wolters Kluwer | Beijing, China

· Responsible for maintenance of clients from top 500 enterprises, large foreign and state-owned enterprises;

· Responsible for sales and marketing of seminars related with HR, Finance, and Legal;

· Research customer needs and market to improve product quality and customer satisfaction;

· Explore and acquire new clients and clients’ management.

2007/8-2008/12： Business Development Executive
Overseas Development Dept. | Nine Towns Group | Beijing, China

· Seek and develop on and off line partnerships to build relationships.
· Business negotiation via calls or network;
· On Line strategy and creative formation including ad network CPC, CPA, CPM, email campaign,  re-marketing, detailed multi-layered segmentation, direct advertising with top websites, online event sponsorship
· Simultaneous interpretation in daily meeting;

· Responsible for foreign buyers' enquiry and new market exploration.
· Management of foreign associates.


2006/07-2007/07： Project Manager
Foreign Language Department | Human Education & Technology Co. Ltd. | Beijing, China
· Script translation; sound, graph, audio and video processing, and programming;

· Business trips around big cities in China to launch campaigns for new product;

· Promoted to project manager because of good performance in work;
· Project management and team leading;

2005/09 -- 2006/03： HR Specialist/Assistant
Recruiting Dept. | Jilin FESCO | Jilin, China

· Recruit elites for our alien client;

· Professional training ;

· Social Insurance and Housing Fund issues management.
Part-Time Broker for Animation Studio
· Help the studio bid for outsourcing animation projects from abroad.

· Business negotiation and daily communication between foreigners and the studio.

Education Background

B.A.   English   2002-2006

Jilin Institute of Chemical Technology, Jilin, China

Certificates & Credentials

★TEM 8   ★TEM 4   ★BEC Higher

Personal Profile

An experienced professional with proven ability to work in high-pace and project-based environment
Personality

Always enthusiastic and optimistic about life;

Have strong learning ability and good adaptability;

Be good at communication with strong interpersonal skills.
My motto

To accomplish great things, we must not only act, but also dream; not only plan, but also believe.
Language

Chinese, English, simi-Japanese






