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	Raluca Manea 
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Female, DOB: May 5th 1982 

Address: Republicii 20, Brasov

Phone +40733959122

E-mail raluca_traduceri@yahoo.com

Driving License:  Cat.B, Since:10.11.2004
Marital status: Married, no children


	Objective
My goal is to be appreciated for my merits, as a professional translator and as a person. 

Benefits: bonuses upon delivered work. 

Job Type: Project Based

Department: Translations

Location: Romania
Career Level: more than 6 years experience
Availability: Anytime


	Work Experience
CERTIFIED TRANSLATOR 18.01.2010 -  18.06.2010 

Company: Swiss Solutions

Working city: Timisoara

Salary: CONFIDENTIAL

Department: translations

Company activity field: Translations and copywriting. 

Responsibilities: Certified translations in various fields (medicine, biology, chemistry, education, technology, automation, aeronautics, etc.)

Recommendation: Roxana Grundberg - CEO

Achievements: Embellishment of the document's layout. 

Benefits: Medical insurance. 

CERTIFIED TRANSLATOR 05.11.2006 - 15.01.2010 

Company: Quick Trad 

Working city: Timisoara

Salary: CONFIDENTIAL

Department: translations

Company activity field: Certified translations, documents' authentications, photocopies, visit card editing. 

Responsibilities: Mainly, certified translations from/into French and English languages, in all the fields (technical, legal, medical, economy, science, etc), and secretary duties. 

Recommendation: Corman Teodora - Head Secretary.

Achievements: Embellishing the looks of Diplomas' translations. 

Benefits: Medical insurance. 

CERTIFIED TRANSLATOR 01.01.2009 - 31.08.2009 

Company: Onix Center

Working city: Timisoara

Salary: CONFIDENTIAL

Department: translations

Company activity field: Translations and copywriting.

Responsibilities: Certified translations, PR and Project Management.

Benefits: Medical insurance, bonuses.

CERTIFIED TRANSLATOR 05.02.2006 - 30.09.2006 

Company: Tradox Fast 

Working city: Brasov

Salary: CONFIDENTIAL

Department: translations

Company activity field: Certified translations, apostilles and translations' authentications at the notary office. 

Responsibilities: Translation of documents, from/into English and French languages, from all the fields (medical, technical, economy, science, legal, etc) 

Recommendation: Camelia Tuta - Manager. 

Benefits: Medical insurance. 

TRANSLATOR/EDITOR 10.05.2005 - 15.07.2005
Company:"Dacia" Foundation, "Sextil Puscariu" University in Brasov

Working city: Brasov

Salary: 450 RON

Department: printing/publishing

Company activity field: University/Educational/more than 100 employees. 

Responsibilities: Translation of official documents, proofreading, text editing, editing material for the University's magazine. 

Recommendation: Nicolae Popa - senior editor

Achievements: Proofreading and photo editing of a published book. 

Benefits: Medical insurance, payment of transportation expenses. 



	Education
Studies:
2000-2004 - "Transilvania" University in Brasov, Faculty of Letters, Modern Applied Languages specialization- French and English.
1996-2000 - "Unirea" National High School in Brasov, special bilingual French class. All disciplined taught in French. 
Courses, certificates & awards
2000 - Proficiency in French Certificate, issued by the French Embassy in Bucharest.
2004 – Bachelor’s Degree in Foreign Languages - French and English
2005 - Sworn Translator Certificate, issued by the Romanian Ministry of Justice. 



	Abilities
Foreign Languages(writing/speech/reading):
English (advanced, advanced, advanced)

French (advanced, advanced, advanced)

Spanish (beginner, beginner, beginner)
PC Skills:
Trados, TagEditor, WordFast, Fortis. Microsoft: Word, PowerPoint, Excel, Outlook; Internet Explorer, Mozilla Firefox, Quark. 
Other skills or details that are relevant to your CV
High-speed typist, in-depth computer skills. I am organized, I always respect my deadlines and I offer high quality translations. 



	Mini Interview
1. Which was your biggest professional achievement?
My most important professional achievement is that I proved myself that i am a good translator, better than I have initially thought, I have improved my language skills and computer skills, I make contact with people more easily. 
2. Which was your biggest setback? 
Once, I was employed on a position that was not in my field, and i was really disappointed, but I managed to pull it off. 
3. Where do you see yourself 5 years from now?
I want to grow, within a big company, and become a very important part of it. 
4. What's your biggest dream? Describe your ideal career
My wish is to become specialized in the medical field, being my preferred field of expertise. 
5. What job do you consider to suit you best?
Translator, maybe Project Manager in the field of translations. 
6. Describe your ideal company.
My ideal company is where people do their jobs in the right way, where they like what they do, where people are dedicated to what they do, where everybody can rely on everybody. My ideal company is a company where the employees are human, and where JOB and PERSONAL LIFE do not mix.
7. Which is the department you would like to work in (you can make only one choice)? Explain why do you consider that you are right for the job and why you made that choice! 

Translations - I am skilled in this field and I my motto is "the right person for the right job". 
8. Give a detailed description of your personality (hobbies, hopes, the things that motivate you, your lifestyle and work style etc).

I am a very determined person, objective and i like to say things up front; i have a strong personality, i like to do my work in the best way; i am thorough with my deadlines, i respect the others and i expect to be respected. I pay attention to details, meaning that i like that everything is in its place. I do my job best alone, because i can concentrate on the work that needs to be done. What best motivates me? Well, i could say money, but i don't. Holidays. I respect my free time, because it's a well-deserved relaxation period. I like to travel, to read, go out with friends and listen to rock music. 
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