                                  CV
PERSONAL INFORMATION:

Full Name     :    Reem Kattoun
Residence      :    Syria

Mobile           :    0932-700420
Email             :    wait4me_now@yahoo.com 

 COMPUTER:

Computer: Word, Excel, Internet, E-mail, Subtitle Workshop, Subtitle Edit.
Typing: Arabic and English (at least:35WPM), Italian. 

EDUCATION:
Bachelor Degree in English Literature - 2008. Grade: Good. 

LANGUAGES:
- Arabic: Mother tongue

- English: Very good (Speaking, Writing, Reading) ALC level 7A.
- Italian: Good + Course in Italian language and culture in Gemona Del Friuli.

EXPERIENCES:

A- Employee in State Planning Commission – Directorate of World Food Program. (Twice: March 2009 – June 2009, June 2010 – September 2010).

Responsibilities: 
1. Receiving the letters and correspondence which are addressed to several governmental bodies and numbering them in a special record book.

2. Typing such letters in Arabic and in English.

3. Archiving copies of correspondence.

4. Saving the documents electronically and restoring them when needed.

B- English teacher for first grade (January 2010 – End of May 2010).

C- Private office dealing with foreign companies specialized with fabrics.
Responsibilities:

1- Sending and receiving E-mails.

2- Organizing the orders.

D- Italian teacher for beginners (December2013 – End of May 2014).

E- Arabic teacher for Italian language speakers.

F- Legal translator since 2014/ General subtitler since 2016
CHARACTER:

- Ability to work under pressure.

- Hard working.

- Excellent communication and listening skills.                      

- Have ability to work individually, as well as a member of a team.

- Ability to learn new skills.
NOTE:

I only accept payments through transferring companies (Western Union – Alfouad)

