Olga V. WELLS

12000 N Rt.E,  Harrisburg, MO 65256, USA
Tel: (573) 268-8238
wellsolg@gmail.com
Professional translator/interpreter with experience in project management. Since 1994 has been working for various Technical Assistance programs funded by USAID, TACIS, and the British Know-How Fund.  Experienced in technical translations (geology, mining, environmental protection, ESIA, industrial health and safety requirements, contracts, bidding documents, equipment specifications, operating and maintenance manuals, user manuals for special software, etc.) and interpreting at pre-sale negotiations, presentations, conferences and meetings.

1980-present; free-lance translator/interpreter. Translated articles and monographs in earth-science, medicine, business, manufacturing, equipment specifications, operation and maintenance manuals, User’s manuals for special software (MEPAS, etc.). Interpreting at USAID annual conferences, international exhibitions, numerous business meetings and negotiations. Licensed to get translations certified by Notary Public (in Russia). 

October 2002 – September 2010
Senior Grants & Contracts Administrator, University of Missouri, Columbia
Detailed review of grant or other applications, estimates of expenditures, and sponsor guidelines, answers to inquiries, advice and consultation concerning University and sponsor policies and practices to assure compliance prior to submission.  Develops and recommends improved methods for the administrative review of grant applications. Acting as a major liaison between the University and its external sponsors, review of contractual documents for acceptability. Resigned in September of 2010 to work as a freelance translator/interpreter.
Relevant Translation/Interpreting Experience

September 2006 – Present
SRK Consulting (UK)

Consultant. Translations, interpreting, editing, proofreading. Recent translations include reports on Environmental and Social Impact Assessment, safety, quality control/assurance, infrastructure, communications, etc.
September 2002 – 2010
IMC Economic & Energy Consulting, Ltd. (UK), IMC Consulting/WYG International, Moscow office

Freelance Translator. Recent translations include: Business Plan for construction of  a major railway and a coal mine (Russian into English), Geology of ore deposits (English into Russian), coal fields, mining conditions, environmental safety, ventilation of coal mines, processing, etc. 
May 2001 – May 2002
IMC Economic & Energy Consulting, Ltd. (UK), Moscow office

Translator/Interpreter. Responsibilities include: Preparing weekly reviews of selected Russian magazines and newspapers, distributing translation work between freelance translators, keeping database, translating reports from/into English, filing, interpreting at conferences, seminars, meetings, etc. 

February 1998 – May 2001
Citizens Democracy Corps, Inc. (USA), Moscow office

Report writer for BCC (Business Collaboration Center), interpreter at annual USAID conferences in 1998, 1999. Program Manager in USAID-funded program aimed at providing assistance to small and medium businesses. Responsibilities include but not limited to: Coordination of all project activities, reporting, writing for the web-page, translating and interpreting at site visits to production companies. 

February 1997-February 1998
Russian-British Consulting Center (Rostov-on-Don)

Office Manager/Senior Translator. Responsibilities include: translating all kinds of documents related to the project (restructuring of coal mines), such as: financial management of mine operations, mining equipment specifications, safety issues, ventilation, mining water discharge, etc. Interpreting at presentations, meetings, site visits 

May 1995 – February 1997
Citizens Democracy Corps, Inc. (USA), Rostov-on-Don office

Program Manager, Regional Director. Responsible for all operations of CDC offices located in Rostov and Stavropol (South Russia), represented CDC at meetings with government officials across Southern Russia, investment organizations, educational establishments and technical assistance providers. Developed, managed and tracked over 60 individual business development projects reporting directly to CDC’s country director and USAID.  

October 1994 – May 1995

Arthur Andersen, Moscow

Administrative Assistant to Technical Advisor to South-Russian Privatization Center (Rostov-on-Don). Responsible for all secretary duties: management of information systems (file systems, database, in-coming and out-going information flow, assistance with expense management, translation/interpreting, logistics).

Other repeated clients:

UN FAO, Dept. of Statistics  –translation of power point presentations and other materials for seminars on Food Safety. 
Environmental Dynamics Inc., 5601 Paris Road, Columbia, MO. Translation of Installation, Operation and Maintenance Manuals for EDI Aeration/Mixing Equipment.

H.C. Starck GmbH, Munich. Translation of reports on ore processing.

Equestrian translations: RF Equestrian Federation (FEI Rules), training manuals, correspondence.

Geological and Mining Experience:

1979-1985
All-Union Geological-Research Institute of Coal Deposits (VNIGRIUgol), Rostov-on-Don

Junior Researcher with focus on morphology of coal seams, reserves estimate. 

1985-1989
Novocherkassk Technical University, Mining Survey Laboratory. Novocherkassk, Rostov Region

Researcher in coal mining area.

1989-1994
 Rostov State University, Rostov-on-Don

Solid fuels laboratory
Education:

University of Missouri, Columbia, USA. 2005. MA in Slavic Studies.

Moscow State Pedagogical University (former Moscow Lenin State Teachers’ Training Institute). 1976. Geography and Foreign Language (English).

Internships and Training:

Ministry of Geology of USSR. Advanced Training in Coal Geology, Rostov-on-Don, 1983.
Management of Change. 1-week training conducted by CDC. Moscow, 1995.

Consulting Skills and Program Management. 4-week training course organized by IMC, Ltd., UK, 1997.

Business Administration. Twelve three-day sessions on various aspects of business administration. Conducted by “Counterpart International” commissioned by CDC. Moscow, 1998-1999.

Small Business Management. Four week “Community Connections Program”, conducted by BECA. November 1999, St.Louis, MO. World Affairs Council. 

Grants Administration Professional Certification Program. 6-week program conducted by Office of Sponsored Program Administration at University of Missouri, Columbia, certificate received in December 2005.

Fundamentals of Sponsored Project Administration. Conducted by NCURA, certificate received in July 2006.
