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Address: Kyiv, 12 Vyshniakivska St.
Cell: +38 097 63 88 146
E-mail: ksana.net@gmail.com



Personal information:
Date of birth: 11/01/1989
Citizenship: Ukraine 

EMPLOYMENT HISTORY:
March 2013 – Proof-reader, translator, interpreter (English, Russian and Ukrainian)
June 2012 – December 2012 – Translator (Business TV channel)
August 2010 – June 2012 – Editor (Ukrainian News information agency)
February 2009 – present time – English Tutor
October 2007- December 2008 – Freelance translator and interpreter (English-Russian/Ukrainian-English: translating letters and interpreting; music websites information, standard documents, information on economics, law, and logistics); PC operator (working with database).
September 2006 - April 2007 – Freelance proof-reader (Ukrainian, Russian – proof-reading the database); Kyiv American call-centre operator (outgoing/incoming calls).

EDUCATION: 
2005 - 2010 – Kyiv National Linguistic University (English Department), Master’s (5 years of study).
Qualification: Philologist, professor of English and French (language and literature).

TECHNICAL SKILLS:
Computer skills: Proficient in the use of  Windows, MS Office, Outlook, Internet, Skype. 
Typing skills: Ukr/Rus/Eng – 300 CPM.
Basic knowledge of office equipment.

OTHER SKILLS:
Languages: Ukrainian – mother tongue, Russian – fluent, English – advanced, French – B2.
Personal traits: sociable, responsible, punctual, fast learner, attentive to details, purposeful, honest, self-organized, able to fulfill multiple tasks, possessing positive thinking, literate, able to work in the international environment.


INTERESTS: 
Classical music, reading, poetry, theatre, travelling.

No bad habits
Thank you for your attention!
