Nikole Carroll
Translator: Spanish-English, English-Spanish

Specializing in Business Translation

Phone: (720) 937-9276  E-mail: nikole.carroll@googlemail.com
3025 Fillmore St. Denver, CO 80205

Objectives

To facilitate communication and business relations between different countries and cultures by providing high quality translations in a timely manner.
Qualifications

· Certificate of Translation in Spanish from Metropolitan State College of Denver
· Fluent in Mexican Spanish, with understanding of idiomatic expressions and their usages
· Experience translating a wide variety of documents including but not limited to:
· Business publications and correspondence (including Human Resources)
· Marketing and PR documents 
· Newspaper and magazine articles 
· Literature
· Personal records (medical, academic, vital)
· Extensive knowledge of the processes and strategies required to produce a quality translation.
· Experience translating from Spanish to English as well as from English to Spanish
Software Capabilities
· Proficient in Microsoft Office (Word, Works, Excel, PowerPoint, Publisher, OneNote, Outlook, etc.)

· Experience with Trados

· Experience with Déjà vu

· Highly skilled at internet research
Education
August 2003 – May 2008: Metropolitan State College of Denver: Denver, CO

Bachelor of Arts in English Literature
Bachelor of Arts in Spanish

Certificate of Translation in Spanish
· Cumulative GPA: 4.0

· Summa Cum Laude

· President’s Honor Roll

· May 2008: Jean D. Fair Language Award for Excellence in Spanish
February – April 2004: Centro de Estudios Para Extranjeros: Guadalajara, Jalisco, México

· Intensive three month language immersion course as part of Spanish major
September 2008 – September 2009: The University of Edinburgh: Edinburgh, Scotland
Master of Science in Translation Studies, expected summer 2010

Work Experience
September 1999 – September 2001: Golden Taekwondo USA

Instructor

· Taught classes for students ages four to seventeen at all levels

· Assisted in the planning and execution of special events (Holiday parties, special classes)

· Assisted in the handling of day-to-day business operations 
February 2002 – August 2008: Colorado Taekwondo Studios

Head Instructor


· Taught classes for students ages four to adult at all levels
· Planned and executed special events (Holiday parties, special classes)

· Assisted in the creation, management, and restructuring of curriculum

· Trained new instructors

· Handled day-to-day business operations
Personal
I enjoy traveling, reading, and learning about other countries and cultures in order to expand my horizons both personally and professionally. I am passionate about my family and my work, and strive to do my best in everything I do.
Summary

I am a competent, enthusiastic quick learner and excellent multi-tasker with an intense desire to utilize and better my translation skills by working both alone and with other translators.
