Neha Atul Jain
Email
:  neha.atul.jain86@gmail.com

Mobile 
:  +91-8600037450
Objective
· To utilize my knowledge, skills, capabilities and creative ideas with a self-motivated and positive approach in an organization that rewards the performance with new responsibilities and challenges.
· To play a leading role in the vision for the future.
· Interested to work for challenging role.

Profile Summary
· Rich experience of 3 years in the field of promoting Tupperware products.
· In depth knowledge of understanding the customer’s needs and requirements.
· Meticulous, goal-oriented and reliable with the ability to work both as an individual and a team leader. 

· Quick learner and enthusiastic to take up new and challenging tasks.

· Good interpersonal skills and decision-making ability.
· Excellent teaching skills, which will help students, score better in final exam.
· Good communication and convincing skills for admissions.

· Completed admin related given task within the time frame.

· Proven ability to stand in front of groups of children and present class materials and tutorials; good communication skills with other adults (colleagues) and children of differing ages.

· Teaching classes and assessing students' progress and performance.

· Planning and preparing lessons, grading papers and preparing report cards.

· Providing constructive feedback and guidance to students experiencing educational or personal challenges.

· Maintaining order and discipline in the classroom.

· Communicating with parents, teachers and other professionals, both formally and informally.

· Supervising the work of other employees, such as teaching assistants or parent volunteers.

· Overseeing study halls and supervising extracurricular activities.

Professional Experience
	Employer - 6
	Transphar Remedies, Lower Parel, Mumbai

	Role
	Documents Translator

	Description
	Translation Agency who is translates documents in various languages.

	Period
	November 2015 to till date

	Responsibilities
	· Translating English documents into Hindi & Marathi 

· Translating Hindi & Marathi documents into English

	Key Competencies & Skills 
	· Accurately translate all the required documents in English, Hindi & Marathi languages.


	Employer - 5
	Vaikuntha Tutorials, Thane

	Role
	Lecturer

	Description
	Vaikuntha Tutorials is one of the best coaching class in Thane.

	Period
	June 2015 to till date

	Responsibilities
	· Teaching Algebra and Geometry for 8th, 9th and 10th std.

	Key Competencies & Skills 
	· Teaching


	Employer - 4
	Poonam Coaching Classes, Badlapur

	Role
	Administration, Admission Counsellor and Teacher

	Description
	Poonam Coaching Class is one of the best class in Badlapur.

	Period
	October 2010 to March 2011 & November 2014 to till date

	Responsibilities
	· Handling all admin related work.

· Handling enquiries for admissions.

· Using Class-Pro software.

· Planning and scheduling for batches.

· Teaching Algebra and Geometry for 9th and 10th std.

· Teaching Biology (Science) for 9th and 10th std.

	Key Competencies & Skills 
	· Powerful convincing ability.
· Good teaching skills.

· Put ideas into work.


	Employer - 3
	Tupperware, Kalyan

	Role
	1st Level Manager

	Description
	Tupperware is a premier global direct selling company, selling premium kitchenware across 120 countries around the globe. Tupperware has a vision of helping women change their lives by providing an earning opportunity and by developing them as leader.

	Period
	March 2011 to till date

	Responsibilities
	· Promoting products to existing and new customers.

· Arrange meetings to develop team for growth of the business

· Creating monthly reports.

· Leading a team to build successful people.

· Achieve targeted sales figures in given timeline.

	Key Competencies & Skills 
	· Powerful convincing ability.
· Good explanation skills.

· Put in ideas into work.


	Employer - 2
	Don Bosco International School, Badlapur

	Role
	Teacher

	Period
	June 2010 to April 2011

	Responsibilities
	· Teaching


	Employer - 1
	St. Xaviers Classes, Kalyan

	Role
	Teacher

	Period
	June 2009 to April 2010

	Responsibilities
	· Teaching


Education Qualification
	Course
	University

	Year
	Remarks

	B.Sc.
	Mumbai
	2006
	FIRST CLASS

	HSC
	Mumbai
	2003
	FIRST CLASS

	SSC
	Mumbai
	2001
	FIRST CLASS


 Technical Qualification
	Program or Course
	Coverage
	Date

	1) DMLT

2) MSCIT
	· Diploma in Medical Laboratory Technology

· Maharashtra State Certificate in Information Technology
	2003

2000


Speciality

Promoting products to the customer with proper people management skills.

Events

Plans and conducts Tupperware events on time-to-time basis.

   Software Skills

O.S


:
Windows XP, Windows-7

Applications

:
MS-Office, Class-Pro, Gmail

   Personal Details
	Date of Birth
	1st September 1986

	Nationality
	Indian

	Permanent Address
	C-203/204, Aditya Plaza, Sanewadi, Badlapur (W), Thane – 421 503.

	Language Known 
	English, Hindi, Marathi & Marwari


Declaration
I hereby declare that the above written particulars are true to the best of my Knowledge and belief.  
NEHA ATUL JAIN
