NEHA AGARWAL
(159, Arya Nagar, Sitapur)

       E-mail: 217neha@gmail.com
    Mobile : +918960126329

CAREER OBJECTIVE:

To deliver to the best of my ability, in all aspects with a positive attitude to gain experience in the guidance of good organization and to uplift the organization with my complete dedication and working strength. 
PROFESSIONAL HIGHLIGHTS:

Worked as a Senior Editor in Pragya Publications Pvt. Ltd. Earned Experience of Two years from June 2010-2012.     
Worked as a co-ordinator and Team Leader in Pragya Publications Pvt. Ltd and gained one year experience.       

Working as a freelance content writer, editor, proofreader and translator.
HIGHLIGHTS:
· Capable of meeting deadlines, numerous tasks and a good team player.
· Excellent ability to solve problems by taking initiatives and creativity.
· Quickly establish strong relationships with other team members.
ACCOMPLISHMENTS:

· Written, compiled and completed text books on Marketing Management, Principles of management, Managerial Economics, Human Resource Management, Business Legislation, Financial Accounting and Organizational behavior for the students of BBA of Rani Durgavati Vishwavidyalaya, Jabalpur.
· Complied complete M.B.A. Syllabus for NIMS University Jaipur.
· Complied B.B.A and B.Com syllabus for Chaudhary Devi Dayal University Sirsa.
· Translated 06 books of BBA management from English to Hindi.
ACADEMIC CREDENTIALS:

2010   Masters in Business Administration specializing in HR & Finance from Punjab Technical University. 




2008   Bachelor of Commerce from Kanpur University
IT FORTE: Conversant with Basic, MS Office (Word & Excel) and Internet Applications

INTERPERSONAL SKILLS
· Excellent stress management capability under pressure situations.
· Team player and go-getter with a flexible and positive attitude.
· Skilled in managing a small to medium size task force with an ability to take decisions.
· An efficient communicator and planner with a keen understanding of interacting with personnel at all levels.
· Proficiency at grasping new technical as well as non-technical concepts quickly and utilizing the same in a productive manner within the stipulated time.
· Have been proactive and focused as a student as well as a professional.
PERSONAL DOSSIER

Fathers Name
           :
Shri Ram Lal Agarwal

Date of Birth

 :       11thJanuary-1986

Permanent Address
 : 
159, Arya Nagar, Sitapur (U.P.)
Linguistic Abilities
 :  
English & Hindi

Marital Status 
 :
Single


Religion
           :
Hindu

DECLARATION 

I hereby, declare that all the above information is true, complete and correct to the best of my knowledge and belief.

                                                                                                     (Neha Agarwal)

