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PERSONAL INFORMATION  
Date and place of birth: October 17, 1974, Khabarovsk, Russia  
 
 
WORK EXPERIENCE  
05/2016 - present Hong Kong Judiciary, Freelance Interpreters Management Unit 
Part-time Court Interpreter English/Russian 
 
07/2012 – 05/2019 Pico Projects (International) Limited, Hong Kong  
Part-time administrator (tendering for Test Events and Main Event of Sochi Olympics 2014. Follow up with 
awarded tender. Ad hoc duties related to business in Russia) 
• Facilitating communication between Hong Kong project team and OCOG: interpretation at meetings 

with OCOG via Skype and phone, trouble resolution.  
• Translation of various documents including technical drawings, specifications, bills of quantities, 

contracts. Source for materials, service providers and subcontractors, further negotiations.  
• Assist HR team with recruitment process (post vacancies, review candidates, submit reports to HR, 

phone interviewing).  
• Paperwork, applying for permits and passes etc. 
 
07/2011 – 09/2015 Lintti Limited, Hong Kong 
director 
• Establish office in HK. Recruitment, task setting, licensing.  
• Company running routine. Audit payments, deliveries, quality, and staff efficiency. 
• Extend company business scoop to provide customers with extra services (such as translation, agent 

services, QC and logistics, shipping cost optimization).  
 
06/2009 – 01/2015 ASAP Translation Limited, Hong Kong  
translator (English-Russian language pair)  
• Translation of commercial-oriented documents (e.g. Marketing surveys: questionnaires and feedback, 

press- releases and advertisements, cover letters etc.), proofreading. 
 
06/2008 – 07/2012 K27 Limited Company, Hong Kong  
project manager  
• Market research, purchase plan, shipment arrangements.  
• Documentary, licensing, bidding and ordering, import-export operations, logistics. 
• English-Russian language pair translation of technical documentation, user manuals and business 

correspondence. Interpretation on business meetings, exhibitions. 
 
05/2006 – 06/2008 Liaison office in China of the Lad-M Company Moscow, Guangzhou (China)  
manager  
• Documentary, representative office, financial planning and accounting. Reporting to the head office 

regarding spent funds. Processing customer’s request and managing office stuff.  
• Market research, schedule planning and strategy development to suit customer’s business, factory visits, support 

throughout the process starting from assistance in contracting and further with quality control and shipping 
goods. English/Russian translation of technical documentation and business correspondence. Preparing bi-
lingual contracts. Interpretation for Russian partners on business meetings, exhibitions, factory visits.  

  



06/2001 - 07/2006 Freelancer, Khabarovsk (Russia)  
interior designer  
• Create interior design of private apartments, offices, shops from scratch and implementation of all 

renovating and decorating works according to projects. Decision-making.  
• Conduct all kinds of interior-related works: structural renovations (including approval in municipal services), 

selection, calculating, cost estimating and finishing materials, equipment and furniture for the project.  
• Conduct exterior-related works for small and medium sized buildings: design of entrance groups, 

outdoor advertising, and architectural lighting design.  
• On-site supervision.  
• Source materials and equipment for project from China followed by purchase, shipment and custom clearance. 
 
01/1998 -05/2001 BCC Program (CDC) and ISC funded by USAID, Khabarovsk (Russia) 
computer specialist  
• Develop, create, and maintain regional BCC and ISC websites and develop web pages for partner 

organizations. Design and create regional database for purposes of regional office and websites. 
• Conduct maintenance of computers and office equipment, system works, configure local area networks. 

Provide technical support to users. 
 
09/1996 - 10/1998 «Eurodesign» Interior design bureau, Khabarovsk (Russia)  
architect-interior designer  
• Teamwork. Create interior design of private apartments, offices, shops from scratch and implementation 

of all renovating and decorating works according to projects. Selection and calculation of finishing 
materials, equipment and furniture for the project, on-site supervision. 

 
 
EDUCATION  
09/1991 – 05/1998 Khabarovsk State Technical University, Khabarovsk, Russia, master’s degree in 
Architecture (major: Interior design)  
09/1994 – 06/1995 Suffolk University, Boston, USA, Exchange Program by ACTR/IREX sponsored by USAID 
 
 
FREELANCED TRANSLATION AND INTERPRETATION JOBS 
• Translation of design documentation for 10 Design, Hong Kong 
• Translation of design documentation for hotel in Dushanbe in 2020 
• Interpretation and translation services for K-International & Associates LTD during the visit of their 

customer Valentin Yudashkin in the domain of interior design and furnishing materials 
• Interpretation services for representatives of Russian and Ukrainian construction and development 

companies and authorities during their visits and meetings with Hong Kong authorities,	  Dennis Lau & 
Ng Chun Man Architects & Engineers (HK) Ltd and MIPIM exhibition  

• Consecutive interpretation for Minister of Energy of Turkmenistan and Minister of Construction of 
Turkmenistan at working lunch during official visit of President of Turkmenistan to Hong Kong  

• Work for solicitor companies S.H.Chan&Co, C.W.Chan&Co, Tangs Solicitors and legal counsel Mr 
Richmond with their Russian customers 

• Consecutive interpretation services for groups of businessmen from Russia, Ukraine and Kazakhstan on 
official meetings with Hong Kong authorities 

• Interpretation services for Hong Kong Police, Immigration Department, Customs and Excise 
Department and Hospital Authority on request 

• Consecutive interpretation and escort services for OTV-Prim television journalists by request of InvestHK 
• Consecutive interpretation services at various HKTDC events 
• Consecutive interpretation for delegates of Beiersdorf Conference for Russian Customers in Hong Kong 
	  

References	  are	  furnished	  upon	  the	  request	  


