NARINE KOLOYAN
11 Yervand Kochar Street, Apt. 47
Yerevan 0070, Armenia
Tel: 556 – 886 (home)
(093) 32-37-82 (cell.)
E-mail:
narinek1@gmail.com
	Experience

	June 2013 –April 01, 2017
	Aravot online newspaper www.aravot.am 
Address – Arshakunyats Ave. 2, floor 15, Yerevan, 0023
Position: Translator 
Duties and responsibilities:

· Translating articles composed by Editor-in-chief and staff journalists
· Translations go from Armenian to English

· Transcription of a video recording with interviews taken by journalists and translating

	sep 2011–

April 2013 
	“Rural Areas Economic Development Program Implementation Unit” State Agency 
Address: Davit Anhaghti 8

Position: Translator / Interpreter

· Translating office working documents such as Annual Work Plan and Budget, Organization Charters, Government Decrees, Minutes of Steering Committees, Aide-mémoire, TA’s reports, TORs

· Interpreting for TAs during the meetings with Government officials

· Scheduling meetings for TAs with local officials

· Editing and proof-reading

	June 2006– Sept 2010 
	USAID / RTI Local Government Program, Phase 3

Address: AUA Business Center, Alex Manoogian 9

Position: Translator / Interpreter

Duties and responsibilities:

· Translating monthly reports, training materials, office documents, incoming and outgoing letters, minutes of coordination meetings, Decrees of the Government of Armenia, and legal documents

· Interpreting during coordination meetings, roundtable discussion, one-on-one meetings

· Interpreting at regional cluster meetings

· Editing and proof-reading

	Aug 2003–
June 2006 
	Armenian Eye Care Project Charity Foundation, Yerevan, Armenia

Address: Aygestan 5th str., house 7; 0070 Yerevan; Armenia

Phone: (374 10) 55 90 68, E-mail: aecp@aecp.am  

Position: Assistant to PR Director/Translator/Administrative Assistant

Duties and responsibilities:

· Assisting the PR Director in designing and formatting the handouts and other educational materials for the training of eye physicians 

· Overall administrative and secretarial duties
· Inventorying  office equipment, medication, and medical tools
· Drafting letters, and scheduling meetings 
· Assisting the office staff in organizing special events (trainings, presentations, press conferences)

	Feb 2002–
July 2003 

	USAID / PADCO, Armenia Social Transition Program, social sector 

Address: Sundukyan Street 14

Position: Interpreter / translator

Duties and responsibilities: 

· Translating reports, letters, newspaper articles (medical and social), RA draft laws, Government of Armenia Decrees, Ordinances issued by the Ministries of Health and Social Affairs 

· Interpreting during meetings, presentations and seminars

· Knowledge of technical vocabulary (medical, social and legal)

	Feb 2001–

Feb 2002 
	USAID / PADCO / Abt. Associates, Armenia Social Transition Program, health sector 

Position: Secretary / Assistant to Human Resources Coordinator

Duties and responsibilities:

· Secretarial work (answering/making and forwarding phone calls)
· Scheduling and coordinating meetings and appointments
· Preparing agendas for the meetings between the program stakeholders

· Preparing minutes for project meetings

· Preparing handouts for regular weekly meetings in participation of the Ministry of Health of Armenia, PADCO and USAID representatives

	Aug 1994–

Sept 2000 
	Armenian Technology Group Humanitarian Organization, agricultural sector
Address: Charents Street 48

Position: Secretary / Interpreter / Translator 
Immediate Supervisor: Roger Norman Culver, In-Country Director 

Duties and responsibilities:

· Meeting visitors and guests, keeping attendance list of all ATG staff, keeping records on vacations

· Telephone duties, filing, in and out correspondence

· Bi-lingual (English/Armenian) translation of documents, quarterly reports, trip reports of agronomists, agreements, contracts and other project documentation

· Interpreting for the TAs and ATG Board of Directors during their site visits to farmers’ fields and plantings

· Interpreting during seminars and regular meetings

· Assisting the In-Country Director, Project Coordinator, Information Specialist and Finance Officer in implementing and coordinating program activities
· Knowledge of technical vocabulary (agriculture)

	1991 - 1994
	Secondary English School N 114 named after Kh. Dashtents, Yerevan

Position: Teacher of the English language for schoolchildren from 1st to 5th grades

	Other activities

	2003 march
	OSCE/ODIHR Election Observation Mission to Armenia

Presidential Elections, Armenia
Position: Interpreter for short-term international observers

	2003 may
	OSCE/ODIHR Election Observation Mission to Armenia

National Assembly Elections, Armenia

Position: Interpreter for short-term international observers

	10-12 may 2003
	Caucasus Media Institute, Yerevan

Position: Interpreter (a 3-day training course)
Topic - Ten years of online journalism - the user and interactive news (a training course for local journalists)
Course Lecturer:
Gary Quinn, journalist and researcher for Dublin City University, Ireland 

	2004
	Agricultural Regional Development Program, Tavush Marz (ARDEP) 

Position: Freelance Interpreter/translator

· Interpreting (a 3-day workshop in Tavush marz)
· Translating local and international Expat’s reports

	Education
1967-1977 

Yerevan Secondary School No. 114 after Kh. Dashtents



1978-1984 

Yerevan Brusov State University of Languages and Social Sciences 




English – Armenian Faculty; Master’s Degree 
languages 
Armenian - native, English – fluent, Russian – fluent

	computer literacy

	


Microsoft Office 2013, E-mail, Internet. Typing speed 50 plus WPM in English 


and 35-40 WPM in Armenian

	References from 
1. Nancy E. Fitch, MD Primary Health Care Advisor, Nfitch53@yahoo.com



2. Samuel Coxson, Former Chief of Party of the Armenia Local Government




Program Phase Three (LGP3), Sam_Coxson@DAI.com 




3. Steven Movsesian, Program Administrator – PADCO INC.
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