Resume
Personal Information
Name: Kong Na
Gender: Female 
Residence: Dalian, Liaoning Province, China
Telephone: +86 13604281983
E-mail: ivy_83kn@hotmail.com
Work Experience
April, 2012 ~ now

Full-time freelancer

Translate English documents of software UI, help, user guide, marketing, etc into Simplified Chinese and Traditional Chinese (IBM projects). Other fields are also involved, such as medical equipment, telecommunication and website.
February, 2012~ March, 2012
Welocalize China
English translation QA

· Review the translation (En-Cn) and provide review report to the translators.  Cisco, Dell, EMC, HP, McAfee, Microsoft, Netapp and other companies are involved.
August, 2011 ~ January, 2012

Full-time freelancer

Translate English documents of software UI, help, user guide, marketing, etc into Simplified Chinese and Traditional Chinese (IBM projects). Other fields are also involved, such as medical equipment, telecommunication and website.

June, 2007~ August, 2011
Wistron Information Technology & Services(Beijing) Inc. Dalian Branch
English translator (Software localization)
- Translate English documents of software UI, help, user guide, marketing, etc into Simplified Chinese and review 

- Perform TVT and DVT for IBM products

- Engage in localization of the following software: IBM, EMC, Infor, Cisco, and also take part in the localization of Oracle, Microsoft, Nobel, Nokia, Philips etc.

July, 2005~May 2007
Dalian Qinying Culture Medium Co., Ltd. (www.foods1.com)
English Editor
- Translate food news, market report, products information, etc.
- Update and audit daily information
- Make telephone call to registered users from both home and abroad
Education
Sep, 2001~July, 2005   Hebei University of Engineering (Major: English)

Degree: Bachelor of arts

Sep, 1998~July, 2001   Xiongyue Senior Middle School, Liaoning Province

Certificates
English:   TEM-8
Computer: National Computer Rank Examination, Grade 2 
Qualification and Self Assessment
- Proficient in software localization and testing
- Familiar with translation tools (Trados, MemoQ, IBM OpenTM2, SDLX, Passolo, Idiom) 
- Good self-management and excellent time keeping skills

- Good attention to details
- Have a strong sense of responsibility, and be able to work under pressure

