RESUMÉ
MOSHAHID AHMAD
Plot No-33, First Floor

Shithalapakkam

Chennai-600126

Mobile-8939737312

Email: itzmoshahid@gmail.com
Skype: itzmoshahid

Career objective
Aim to build a strong career as a bilingual translator in a challenging and progressive environment, where my skills and experience can be utilized effectively.
Skills and Proficiencies

· 5 years of experience in bilingual translation, proof-reading and editing

· Strong command over verbal and written English and Spanish language

· Attention to details and work efficiently with minimum supervision

· An attentive and good listener

· Strong interpersonal skills

· Excellent grasping power and effective at multi-tasking

Education
· Advance Diploma in Spanish from Jamia Millia Islamia University, 2008.
· Diploma in Spanish from Jamia Millia Islamia University, 2007.

· Certificate in Spanish from Jamia Millia Islamia University, 2006.

· Bachelor of Arts BA English (Hons) From Madurai Kamraj University, 2012.

Computer, keyboard translation tools skills
· Have good compute and keyboard skills and having 8 years of experience working on computer on different platform.

· I have used Systran7 and Trados and have good hands on experience with these two tools. 
Professional Experience
At present

 Accenture India Pvt. Ltd. (Chennai)
Spanish accounting Analyst R2R Cash Management:
Key Responsibilities:

1. Translating financial document from Spanish to English and vice-versa.

2. Journal entries of Cash-pool, Custom Charges, Bank Charges, Clearing, Check payment etc…
3. Reconcile bank statement to general ledger in SAP.

4. Sending Daily and Monthly report to clients in Spanish.
From Feb 2011 – July 2013
Artech Infosystem Pvt. Ltd Client site IBM India Pvt. Ltd Chennai


Spanish Language Expert (Translator & Interpreter)
Key Responsibilities:
1. Translating technical (Telecommunication, IT and Software development) document from Spanish to English and vice-versa.

2. Verbally translate all communication between the client and the company's representatives in Spanish and vice versa

3. Verify technical translations and make necessary changes

4. Prepare minutes of meeting and other reports and documents

5. Handle all paperwork of the Spanish client and translate them in English and vice versa

6. Make daily and Monthly report and sending it the clients.
7. Track the query and make report based on SLA sending report to project manager with latest status.
Feb 2007 - May 2008       

Customer care executive (Spanish Language)

Vcustomer Services India Pvt. Ltd.

Key Responsibilities:
· Make receives Spanish calls, selling of products
· Monitoring Spanish calls, providing training to the new joiner.
Freelancing Experience:
For almost two and half years I worked as a freelancer for translation and travel agencies as translator, interpreter and tourist guide. 

On request I can provide details of the organizations I have worked with and translation samples and clients feedback. 
Name: Moshahid Ahmad
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