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PERSONAL DETAILS:                     
Name and surname:  Monika Wiszniewska                                                            

Address :                      Lubinska 2/35, 53-624 Wroclaw

Mobile:                          +48500058768
E-mail:                          monikadba@gmail.com  
Date of birth:               25 April,1983

PROFESSIONAL EXPERIENCE:

- since I.10:       Wiszniwska Monika ‘Travel Creation’
                            Position: company owner
                            Duties: copywriting, information broker in touristic field, translations
- I-XI.10:            Amirnet Michal Sakson 

                            Position: office manager and real estate agent with professional licence                             
                            Duties: office job (running and managing the real estate company by

                                          preparing documents, advertisments, taking care of marketing,

                                          creating and signing agreements, supervision over other agents), 

                                          offering and presenting real estates.
- X.07 – XI.09:   Yard Nieruchomości Sp. z o.o., Wrocław, Poland

                            Position: real estate agent with professional licence

                            Duties: customer service, office work, supervision over other workers
 - VI.08 – V.09   Lionbridge  International, Dublin, Ireland – online job
                                  Position: Internet assessor  

                              Duties: improving search engines results 

- VII – XI 06:      Central European Science Journals – scientific publishing house
                            Position: on line trainee 

                            Duties: online searching for data, creating data base and scientific reports 
- VII - X 05:        Atlantica Hotel, Limassol, Cyprus
                            Position:  waitress 

                            Duties:  offering high standard of service to international hotel guests      

EDUCATION:

- 2002-2005:     Wroclaw University, Wroclaw, Poland
                            Faculty: Economics 

                            Title: Bachelor's Degree
- 1998-2002:     Secondary School No1, Walbrzych, Poland
                            Profile: lingual class with elements of marketing and expanded English

                            Title: A level

COURSES  AND TRAININGS: 

- III – VII.09:     certificated  informatic course e-Kobieta, CompLearn 

-  IV - X 06:        placement to become real-estate agent, Strzelecki Nieruchomosci

-  I - IV 2006:      XXII Course of  Real-Estate Agency Organized by Lower Silesian
                            Association of Real Estate Agents ( DOSPON )

FOREIGN LANGUAGES:

-  Polish:       mother - language

-  English:     advanced  (FCE and CAE Certificate in English Language)

-  Italian:       intermediate 

-  German:   pre-intermediate

-  Spanish:    pre-intermediate

ADDITIONAL SKILLS:

-  computer knowledge: MS Windows, MS Office, Outlook Express, wide knowledge about 

   Internet, Wordpress, Joomla, Photoshop
-  EITCA certificated of fundamental informatique skills

-  knowledge of SEO, SEM issues, Google AdWords and Google Analytics 
-  ability to create high quality articles and other contents  

-  professional licence of real estate agent (nr 7288) 

-  FCE and CAE certificate in English language

-  operate fax, printer, scanner, copier

-  full clean driving licence B category

INTERESTS:

-  real estates
-  learning foreign languages

-  tourism and organizing journeys
-  modern literature and cinema

