Résumé
Contact Information

Name: Monica Isabel Figueroa Morales

Address: 18 Avenida “B” 8-48 zona 15 Vista Hermosa 1, Guatemala City
Telephone: 502-2369-1144

Mobile: 502-5184-0418

Email: Figueroa_12@hotmail.com 
Personal Information

Date of Birth: March 22, 1988

Nationality: Guatemalan

Age: 23 years 

Marital Status: Single
Education:

· High School: 2005 – 2006

Cec Toscana

Degree: High School Diploma in Technical Drawing with Art and Design Specialization.

· University: 2008 – 2010

Academia Elite

Degree: Professional Translator
· Certified Sworn Translator, degree supported by the Department of Education of the Republic of Guatemala

Professional Experience:

Graphic Designer at Ecomadera
Description: Designing brochures, advertisement for magazines and newspapers, among others.

Assistant at Academia Elite
Description: Assistant in the translation process of an annual report about Marlin Mine.
Volunteer work for Monarch School (a therapeutic day school for children and adolescents with neurological differences.)

Description: Translation of various documents for the school, as well as working directly with kids in the classroom.

Volunteer work for The Rosetta Foundation in translating a document for Special Olympics Europe/Eurasia
· Link with a thank-you note from the foundation to the volunteer translators: http://www.therosettafoundation.org/index.php/en/news
Writing the text of a web page for Viajes Maykam (Tourism agency in Guatemala.)

Translation of safety data about a chemical product (UREA)
Online volunteer for the United Nations in translating various documents for the State of the World’s Volunteerism Report (SWVR) Project.

Transcription of a series of videos for Top Global Translators.
Online volunteer for the organization Gospel for Asia in translating the book “Seeing him” by Dr. K.P. Yohannan.
Translation of sponsorship letters for World Vision Guatemala.

Translation of legal documents in Guatemala.
Translator since January 2009
Languages:

· Spanish: native

· English: advanced

Software: 

· Microsoft office (Word, Excel, Power Point)

· Adobe Photoshop CS4 

· Macromedia Freehand MX 

· Indesign

· Translation Memories

Work References:
· Tran Templeton
Telephone: 502-23339608

Email: nguyentr@gmail.com

· Ruth Pereda

Telephone: 502-23665657

Email: ruth@ecomadera.com 

· Silvia Rosal

Telephone: 502-59044641

Email: rosova@gmail.com
Personal References:
· Carolina Rovira

Telephone: 502-52014446

Email: carolis.rovira@gmail.com 

· Ignacio Chevez

Telephone: 502-59319667

Email: josechevezju@hotmail.com 

· Nora Loesener de Campos

Telephone: 502-57775020

Email: fast-translators.loesener@hotmail.com
