


To:                  The honorable announced office
From:              Mohammad Esa Sahel
Date:                April   , 2010
Dear Sir or Madam!
               Through your vacancy announcement, I have understood that you are going to recruit a new employee very kindly for the post of (     translator / mentioned post   ) at your office. I  respectfully and hopefully  offer myself as a candidate for the vacant mentioned position .I will highly appreciate  if an opportunity given to me in order to explain my qualification during the interview.

At the end I have attached my CV in this paper for further information. 

Best regards,

Sincerely yours,

Mohammad Esa Sahel


Career Objectives:

To work in a prestigious organization under a profile which gives the opportunity exhibit the full potential of employee and is designed encourage increased commitment to organization as well as personal success.                                                      

Personal information
Name:

            Mohammad Esa 
Last Name:                  Sahel
S/ Of: 


Mohammad Hassan
Date of Birth               1989
Nationality: 

Afghan 

Sex: 


Male 

Marital Status: 
Single  

Address:

Kota e Sangi  
Phone:                         (+93) 0786 06 06 30   /   077 910 1362
E-mail address:           esa_sahel2009@yahoo.com & esasahel2009@gmail.com
Education:
 2005__2009

Graduated from Kabul Education University, Language &Literature              

                                    Faculty, English Department.
 2002__ 2005              Graduated from Sanaei high school in Ghazni
1994__ 2002               Imam Qaeim Secondary School in Ghazni
1992__ 1994               Dehaji Elementary School  


Languages:                 

                          

                             Speaking        Writing            Reading         listening 
 English:               Excellent    Excellent              Excellent         Excellent    
Pashto                  Excellent    Excellent      
        Excellent         Excellent  
Dari:                    Native        Native
                Native              Excellent
Italian:                Fair            Fair                      Fair                 Excellent
Computer Skills  
Web designing: (HTML, XHTML, CSS, XML TOTORIAL, operating   Internet
(A+)  Hard wares, Installation and Typing of English, Dari, and Pashto
(CIT) Ms.    Windows XP, MS. Word   XP,   MS. Excel XP,   MS.   PowerPoint XP      
MS.   Access     Ms.  Outlook. Operating photo shine and other technical programs.    
Diploma courses:
· Bachelor o f English literature from Kabul Education University.

· IT section, Diploma in (CIT) At Behzad IT institute in Kabul.
· Diploma of English language from Muslim English Language institute.(within 3 years)
· Diploma in web designing from AnGel center in Kabul University.
· Certificate of English language courses from ANGel center at Kabul university library.

· MPW/ macro policy workshop in Kabul university at may 1st, 2006
· Certificate of MS office from Ministry of communication and information technology in Ghazni city.
· Recommendation from English Department because of being very intelligent and active during my studying in university. 
Work experiences:
· As a coordinator and translator  of BACC and PRT Ghazni for one year

· Assistant of Manager of DAKAR NGO in Ghazni city.
· One of the members of the translators in Education university
· Teacher of Brenz institute.
· Teacher in Afghan institute of English and computer 
·  Manager of welfare computer and English institute.
· IT officer of star computer centre.
· Computer instructor in university among all teachers for 2 years.

· Web designer in AnGEL center, Kabul library with Zohal one of the best instructor.

· As a translator of PRT in Ghazni city for one year.

· As a translator At AnGeL center in Kabul university library for a while.

· Translating of Magazines and news papers for university.

· Interpreter and translator with foreign troops for one year.
· Translator and interpreter in Camp Eggers Kabul. 

· Translating the www.ntm-a.com website from English to Dari and  vice versa. 

Reference:
· Mohammad Musa Farzan finance Manager of Kabul Bank in Ghazni city.                         
                            Phone: 0799423434 / 0786 174889

                            E mail: Musa_farzan@yahool.com
· Ahmad Zia Ahmadi education manager of main office  of UNAMA in Kabul

                           Ahmad zia_Ahmadi@yahoo.com
                          Phone: 0700388848                           
  GhulamYahia Ahmadi the head of Kabul bank branch in Ghazni city
     Phone number: 070278748        
· Head of English department  / Kabul education university Mohammad Noor Ahmadzai  phone number  0799342904
Email: esa_sahel2009@hotmail.com 
                           Phone: 0786 06 06 30 / 077 910 1362 / 0799 42 34 34










