michael e. reilley - MA, TEFL
  

Place Gouin, Phase 2



   Tel: (514) 685-2529


909 -11150 Meighen Street




   Cell:(438) 498-2529
Pierrefonds, QC  


                                   writing@securenet.net
H8Y 3J1





      www.michaelreilley.com









OBJECTIVE:

To use my extensive experience, expertise and education to obtain a position, or contracts, in the field of translation, communications, industrial/business journalism or teaching/training.

COMPETENCIES:

· Have more than 35 years’ experience in all aspects of translation, editorial services, planning, employee/manager communications, media relations, advertising and marketing communications, special events with large, private, public & Crown (federal/provincial), not-for-profit and agency public relations/ advertising and marketing organizations.

· Possess technical, legal, advertising and general translation experience (Gulf Oil, Teleglobe Canada, and for about 30 other clients for close to ten years - Montreal). Also, possess twelve years’ part-time teaching experience.

· Am fluently bilingual in both Official Languages (French exempt – Public Service Canada exam, 1991). 

· Possessed Enhanced Reliability Security Clearances – 2012 (RCMP) (OPP, SQ – now expired). 
· Have an excellent working knowledge of Microsoft Office 2010-2013; Windows 10 & Office 2016, PowerPoint; Excel; Nitro Pro 9 pdf.
· Equipped with personal office business systems: 1000 gigabytes HD, 350 GHz processor, 4 gigabytes RAM, dual core, Pentium PC, 24” inch monitor; fax, laptop, netbook and scanner/printer.

EDUCATION:

2004

MA, Communications (Distinction), University of Madison - USA 

                                  (Distance education)
2002

BA, Communications (Summa cum Laude)

Concordia University - Montreal, and Madison - USA 


          
2004

TEFL Certificate (Teaching English as a Foreign Language)

McGill University and International College of Applied Linguistics


1969-71 
Public Relations Certificate – Canadian Public Relations Society 



McGill University, Montreal


1963

French

          

Université de Montréal, Montreal

 
1958-63 
High School - College      

 

Bishop’s College School, Lennoxville, QC




Chambly County High School, St. Lambert, QC

Additional work-related courses include: matrix project management; social marketing; excellence in thinking and writing (McLuhan, Davis); workplace diversity; presentation skills; developing corporate orientation program.

EMPLOYMENT:

 ° 2001 - present -- Teaching and translation contracts and positions since 1997 at the elementary, high school, college and corporate levels: ESL teaching: Ratiopharm, Rocktenn-Wilco, Merck Frost, Oceanex, Genacol, Quebec Landords' Association, Bell Helicopter, Cogir Inc., Seni Inc.,  Van Houtte Coffees (head office), Montreal;  Algonquin College, Pembroke/Ottawa Campuses (Business Communications, Psychology, French,); Ontario Management Development Program courses (Human Relations, Marketing Strategies); Boeing Aerospace (Learning to Learn and Effective Communications modules); Western Quebec School Board – French; Renfrew County Catholic School Board - French. I also taught Translation at the university level (Adult, B.A., pre-Master’s, & Master’s for four years, part-time).

· COMMUNICATIONS CONSULTANT/SPECIALIST/WRITER 

July 1997-July 2001 (fixed-term contracts):



Canada’s Climate Change Voluntary Challenge and Registry Inc.

· Handled translation, media relations

· Produced external newsletter, annual report

· Carried out strategic communications planning

· Wrote, produced and marketed two video PSA’s to private radio and TV broadcasters on climate change

Canadian Health Services Research Foundation 

· Produced newsletter, annual report

· Performed strategic communications planning

· Developed web site and handled translations into English
· Implemented Canada Newswire email system

Iridium Marketing and Design Inc. 

· Handled media relations 

· Provided customer support

Learning Disabilities Association of Canada 

· Wrote program proposals for major government funding

Active Living Alliance for Canadians with a Disability

· Produced marketing & communications plan for information program
· French to English Translation – VA Montréal
Multiculturalism Canada  




· Produced first Four-Year National Business Plan for this government department (94 pages)
· Translation into English
· Conducted speechwriting for the Secretary of State (Multiculturalism & Status of Women)

· Prepared briefing notes, Q’s & A’s, proposals

· Designed and implemented streamlined DECK system

DIRECTOR, PUBLIC AFFAIRS


Canadian Dyslexia Association

(October 1996 - July, 1997)

(Media relations, translation, publications & special events) 

COMMUNICATIONS CONSULTANT
          
(May, 1994 - October, 1996)
British Columbia projects/contracts:


Private, Crown and government 

CORPORATE COMMUNICATIONS MANAGER (December, 1992 - June, 1994)

BC Buildings Corporation 

(Media relations, translation, external marketing newsletter, publications)

MARKETING, COMMUNICATIONS – IS-4    (August, 1990 - November, 1992)

      AND PUBLIC PROGRAMS OFFICER


Canadian Human Rights Commission

(Strategic communications planning, translation, marketing communications, special events, internal communications, publications, speech writing)

SENIOR COMMUNICATIONS CONSULTANT (June, 1988 - November, 1990)

Berger & Associates Canada Limited


Division of Ogilvy & Mather Public Relations and Advertising Worldwide

(Strategic communications planning, translation, media relations, advertising, special events, marketing communications, speech writing)

SENIOR INTERPRETIVE WRITER – IS4
 (February, 1982 - June, 1988)


& COMMUNICATIONS OFFICER


Canada Post Corporation

(Media & community relations, translation, employee/manager communications, strategic communications planning, external marketing newsletter, special events, publications, Communications Administrator to EVP & COO) 

Additional work-related activities occurred at Pratt & Whitney Aircraft of Canada Limited, Canadian Pacific Limited (Shows & Exhibits Coordinator, News Representative, respectively).  I also worked one year for The Canadian Press as a Rewrite Editor and Journalist.

PROFESSIONAL & COMMUNITY ASSOCIATIONS:

Member/previously Secretary, Board of Directors


Canadian Public Relations Society (CPRS) & International Association

           of Business Communicators (IABC)

Vancouver Island Chapters




(1992-1999)


Member, Board of Directors, Personnel Committee, Medical Driver.

          Chair - Crisis Communications Committee


Arnprior, McNab-Braeside Seniors at Home Program Inc. 

Arnprior, ON






(2003-2004)
A founding member, Association des traducteurs du Québec (ATAQ – now absorbed by OTTIAQ) (1980)
References available upon request.
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