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Mehak Saluja
                                     

                                                                     Address:  F-157, FF, Mansarover Garden,

                                                                                                     New Delhi-15 
                                                                         Contact: +919953640016

                                                                                            01165483147                                                      

                                                                                                    Email: mehak_saluja88@yahoo.com

 Seeking a position to utilize my skills and abilities in Finance process that offers professional            growth while being resourceful, innovative and flexible.


· Goal driven, dedicated performer with strong academic background

· Adept at working independently with minimal supervision, as well as contributing and collaborating as productive team member

· Effective team player with unsurpassed interpersonal skills 

· Energetic contributor with demonstrable detail orientation and multi-tasking/organizational proficiency


Total Experience: 16 Months
Current Employer: WIPRO BPO (KPO)

Designation: Senior Executive
Current Salary: 2.36 p.a.


 After 1st Year:

Project on “Consumer Perception Study on Personal Banking Services and Related Recommendations for Capturing the Opportunities” at HSBC Bank

After 2nd Year:

Project on “Comparison of marketing strategies of Pepsi and Coke” at PEPSI Co. India


· Pursuing Masters in Financial Analysis(MFA) and Masters of Business Administration( MBA) form ICFAI (Completed 2 semesters of both with good marks)
· Bachelor of Business Administration (Computer Aided Management) from Delhi School of Professional Studies and Research(DSPSR), Affiliated to G.G.S Indraprastha University, New Delhi

   Percentage: 76.13%

· Completed 5 semesters of German(M2) from Max Mueller Bhavan

      Percentage in Zertifikat Deutsch (ZD): 94.8%

      Percentage in Zertifikat Deutsch feur den Beruf (ZDfB): 71%

      Secured 1st Position in Zertifikat Deutsch in MAX MUELLER BHAVAN

· All India Senior Secondary Certificate Examination (XII), 2005, Manav Sthali School, CBSE, New Delhi

   Percentage: 79.5%

· High School Certificate Examination (X), 2003, Manav Sthali School, CBSE, New Delhi

   Percentage: 64%


· Financial Analysis

· Operating Systems:  Windows 98, 2000, 2003, XP

· MS Office: MS Word, MS PowerPoint

· Was the Member of the Cultural Committee of the College Annual Festival
· Confident with my presentation skills.

· Participated in plays and fashion shows at various levels in College. Also secured 1st, 2nd and 3rd positions in different semesters of internal college examinations and certificates for highest marks in German language (3rd Semester),and Project Viva.

· Have learnt German for 5 years in school and completed 5 semesters of German from Max Mueller Bhavan.


· Traveling, Listening Music, Reading


Date of Birth

: 13th February 1988

Father’s Name

: Mr. Rajinder Saluja

Father’s Occupation      : Business Sector

Mother’s name

: Ms. Seema Saluja

Languages known          : English, Hindi, German & Punjabi

Sex

             : Female

Marital Status

: Single

Nationality

: Indian
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