Md. Zahirul Islam

399/2/C, S.P Road

South Paikpara, Mirpur, Dhaka 1216

Phone: +880 17130 44862
Email: zpintu@yahoo.co.uk, zpintu@gmail.com, Skype: zahirul.scorpio 
Career Objectives
I am a business graduate and am keen to pursue global quality assignments on language services, content writing, proofreading, editing, interpretation, virtual project management and blog writing for international, multinational and other government organizations. I am quality driven, fast and reliable. I am globally certified translator with professional ethics driven by the code of conduct. 
Academics
Name of the Degree: Advanced Diploma in Marketing Management
Institution: Canterbury Business College 

Year of Credit: 2002, Distinctions
Major Area: Business Management

Name of the Degree: Master of Commerce

Institution: University of Dhaka, Bangladesh

Year of Credit: 2000
Major Area: Marketing, Management

Name of the Degree: Bachelor of Commerce Honors

Institution: University of Dhaka, Bangladesh

Year of Credit: 1998
Major Area: Marketing, Management

Training
	Name of the Training: Corporate Affairs

Institution: L3, USA

Outlines: Diversity Issues
	Name of the Training: Professional Management

Institution: L3, USA

Outlines: Ethical Decision Making

	Name of the Training: Financial Administration

Institution: L3, USA

Outlines: Material Costs
	Name of the Training: Corporate Affairs

Institution: L3, USA

Outlines: Codes of Ethics and Business



	Name of the Training: Business Administration

Institution: L3, USA

Outlines: Record Retention


	Name of Training: Tracking Training (TRAINET)

Institution: USAID

Outlines: Tracking and entry of Training entry to the TRAINET database.

	Name of the Training: Selling Techniques and New product launching training

Institution: Information Handling Services (IHS) USA in China and Hongkong

Outlines: New product launching techniques including strategies
	Training name: Gender in Islamic Context Tajikistan, Year: June 2014

Hosted by: HELVETAS Swiss Intercooperation, Tajikistan, 

Place: Dushanbe, Tajikistan


Work Experience
Current Employer:

April 2013- now

HELVETAS Swiss Intercooperation

Position: Knowledge Management, Communications & Advocacy Specialist
Responsibilities:

· Develop and implement the project’s KM, Communications and Advocacy Strategy.

· Working closely with the government and development partners for a policy enabling environment based on the achieved good practices.

· Writing Annual gender report, progress reports and develop marketing tools and promotional documents for the programme

· Work as a programme’s gender focal point and represent nationally and globally.

· Writing good cases for local platform journals (HLP) and international publication like DLGN and LOGIN.  

Previous Employers:
BBC Bangladesh

Position: Translator

Role:
· Translating and interpreting of the BBC Bangladesh Sanglap for the expatriates, donors and the Country Director. 
· Coordinate with Channel I for the collection of recorded Sanglap, production of DVD and its distribution and archiving after the subtitle.
· Liaise with the editing team for DVD production, web producing team for online production and Production team for smooth language services for the expatriates.
· Keeping track with the freelance subtitle providers.
Previous employers:
Chemonics International Inc., USA

Smiling Sun Franchise Program (SSFP), a USAID Bangladesh Project

Position: Communications Specialist

Responsibilities: 

· Writing draft progress/annual reports, success stories, work plan and strategies, and press release.
· Keeping training materials and the trainers schedule on the track.

· Keeping the project website dynamic for the better understanding of the activities.
· Making news brief with relevant photos and uploading video in the website.

· Managing expatriate trainers and coordinate travel schedules and provide logistic and corporate supports in their travel, etc.
April 2010 till September 2011, ICEA/IRG-USAID
Position: Communications Officer
Responsibilities:
· Preparation of draft ICEA Annual Report.
· Preparation of draft ICEA Annual Work Plan.
· preparation of draft Annual Progress Report.

· Preparation of draft Quarterly Status Report of deliverables based on the Annual Workplan.
· Preparation of draft Annual Monitoring & Evaluation Report.    
October 2007-March 2010, Dhaka Ahsania Mission (EU Funded Project) WATSAN

Position: Program Officer-Communications
Responsibilities:
· Overall communications of the project including but not limited to the EU, government and the mission head office.

· Managing and utilization of resources to its best possible ways.

· Tracking and monitoring of the program staffs and ensure maximum output from their given activities.

· Managing and keeping keen eyes to the program’s implementation, monitoring and evaluation activities.
· Ensure maximum utilization of the fund and control time frame in implementing the project.
June 2004– September 2007, Insoft Systems Ltd]
Position:  Deputy Manager, Manager - Communications
Responsibilities:
· Provide input for the formulation of communication strategies (internal and external). 

· In consultation with the Head of Corporate Affairs, implement, monitor and control the internal communications function. 

· Manage Company events and functions. 

· Support all aspects of Public Relations, Media Liaison and Media monitoring. 

· Ensure compliance with relevant communications-related legislation and policy provisions. 

TRANSLATION, INTERPRETING, PROOFREADING, EDITING, VERIFICATION AND REVIEWAL EXPERIENCE:
AUSTRALIAN IMMIGRATION DEPARTMENT

I worked as a part time English to Bengali Translator and managed all Bengali documents to be translated into English and vice versa. This was quiet a long term engagement after my Australian Accreditation of professional Translator.
SWISSSCONTACT BANGLADESH
I am an enlisted Consultant for SWISSCONTACT. I already worked for a couple of events under a project named “Supplier Qualifications Project” which was designed to find out authentic suppliers to supply garment for one of the world leading retail chain LIDL. In that project I had to work as a simultaneous Translator and Interpreter for SWISS delegation in Bangladesh
INSIGHT MEDICAL RESEARCH, UK
Worked as a simultaneous Interpreter and Translator for INSIGH Medical research for a UK research team in Bangladesh for identification Asthma patient, their medication and usage practices and to find out how a better medication could be more desirable.
TODAY TRANSLATIONS, UK

I worked as a free lance translator and undertook translating, proof reading and editing assignments for UK government and Private institution.
UNIVERSITY OF STRAFFORDSHIRE, UK

Proofread and verified a very big project on the total University policy.

GLOBALLY TRANSLATED, Atlanta, GA, USA
I worked in a couple of translation projects for this agency as a freelance basis.

SOMYA TRANSLATION, INDIA

I have done a number of projects on WINDOWS 8 for MICROSFT Corporation and translated the software into Bengali.
UNIVERSAL TRANSLATIONS LTD, INDIA

Translated, proofread and edited number of government projects on diplomatic and economic documents for India.

INDUS TRSNSLATION, USA

Translated and reviewed Radioactive PowerPoint training materials for NIS USA in collaboration with INDUS Translation, USA. 

Computer Literacy
Sound with Microsoft Office package and expert in the MS Word, MS Excel, MS Access and MS PowerPoint. 
Hobbies: I love listening to the soft music, watching thriller and sports.
Countries visited: Australia, India, China, Hong Kong, Singapore, Macau, Malaysia and Thailand.
Language Skills: Native with Bengali & advanced in English.
Professional Membership
1. National Accreditation Authority for Translators and Interpreters, NAATI
2. Dhaka University Alumni Association, DUAA

3. International Institute of Business Analysis, IIBA
Extra Curricular Activities
I was the elected Editor for the central publications of Bangladesh Students Union named “JAYADHANI”.

