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	Experience

	
	August 1994 – June 2010
WT Society, Krugersdorp

· Translator (English–Setswana)

· Project Management

· Pre-press proofreading

· Training new staff members

	
	Translator

	
	· Translating publications using electronic tools designed to help translators have access to different electronic reference works

· Text analysis to accommodate cultural differences between the source text and the target launguage

· Phrase by phrase meaning-based translation to accommodate the target audience

Project Management

· Facilitating and conducting project meetings

· Arranging scheduling to meet deadlines

· Assigning roles to project team members

· Fostering team work and joint problem solving

· Liasing with management to provide a unified approach

· Submitting agenda points for discussion at weekly department meetings

Pre-press Proofreading

· Mechanical check on pre-press publications

· Checking and finalizing the layout

· Ensuring that publications are aesthetically pleasing 

Training New Staff Members

· Mentoring new team members as they adjust to the work environment

· Training them to implement tried and tested work procedures

· Breaching the gap between theory and the practical application of procedures

June 2010 – present         
        Freelance Translator

· Freelance translator (English–Setswana)

	computer literacy

	· Typing

· Microsoft XP Package

· Internet and e-mail

Education

	
	· Cambridge Senior Certificate (O-Levels)

Gaborone Secondary School, Botswana (1992)

Majors: Setswana, English, History, Science



	Interests

	
	· Reading, cooking, travelling

	REFERENCES

	
	· Mrs. Cleopatra Phahladira 

Former Colleague

WT Society

Krugersdorp

Tel: 011 761 1000
Mobile: 073 105 1248

· Mr. Loyiso Piliso

Board of Directors

WT Society

Krugersdorp

Tel: 011 761 1000

· Mr. Novel Moroe


Assistant Head of Dept

Setswana Translation

WT Society

Krugersdorp

Tel: 011 761 1000

	

	


