	Marwa Bekheet Al Hosarey
Phone: +202-6342775
Mobile: +20-122-3607970
Helmyiet Al-Zatoun Buildings, Gesr Al-Sewais, Building NO. 16
E-mail: memoooo1982@hotmail.com
             Marwa.elhosary@future-group.com


EDUCATION
B.A. of Simultaneous Translation, Foreign Languages and its literatures (English & French), Al-Azhar University, Cairo - Egypt 2005
EMPLOYMENT HISTORY

Mar. 2012 – Till Now

Future Group Localization
Position

Reviewer
Responsibilities

· Translating and reviewing all kids of translation and with Trados 2007 and passollo 2009
Mar. 2010 – Dec. 2012
Position

Freelance translator and proofreader
Responsibilities

· Translating with multinational companies like: gengo.com, translationcloud.com and technovatetranslations.com the documents put in the professional section not standard section only
· Translating and proofreading all kinds of documents but mostly books, legal documents and market research documents
Nov. 2005 – Mar. 2010
FeedBack Market Research Company- (FeedBack Mena), Cairo- Egypt
Position

Head of Translation Department
Responsibilities

· Dividing the team into 3 units to handle the work comes from Egypt, KSA and UAE offices and setting a system to organize work according to deadlines and work capacity. 
· Distributing and splitting the work among supervisors and translators. That work includes Discussion guides, questionnaires, screeners, proposals, presentations, transcripts and code frames.
· Training and Enhancing skills of the newly comers staff.

· Working along and supervising the translation team to ensure meeting required deadlines and highest qualities. 

· Checking, back checking, and proof reading all outgoing translations. 

· Doing simultaneous translation for groups and coordinating work between other departments and the team with regard to English Transcripts. 
· Coordinating with freelancers (if needed) and managing their deadlines and quality.
· Evaluating team members quarterly and reporting directly to the CEO.

Jul. 2004- Jul. 2005
Yalla Misr for Information & Technology (Olympic Group), Cairo -Egypt



Position
HR and Marketing specialist
Responsibilities
· Applying Working system during working hours

· Meeting Company needs through the different levels. 

COMPUTER & SW SKILLS
· Excellent command of Windows & Microsoft Office Applications

TRAINING COURSES
· Managing People  ( Logic )

· Time Management ( Scope )

· Leadership (Berlitz )

· Power Thinking – The strategies of outstanding leaders ( Scope )
· Simultaneous Translation (Al-Azhar University)
LANGUAGES
· Perfect command of written and spoken:
· Arabic

· English

· French

HISTORY & AWARDS

FeedBack Middle East:
· Promoted from ‘’Junior Translator’’ to ‘Senior Translator’’ within only 11 Month Later hiring date, considering that the regular timely promotions are every 1.5 or 2 years.
· Promoted from ‘’ Senior Translator’’ to ‘Head of Translation Department’’ on Nov. 2007.
· Has Turned from the only and first Translator in FeedBack onto A Head of translation team that has 5 Seniors and 5 Juniors in addition to a trained team of Freelancers

· Has been Working for more than 7 years as an online freelancer with biggest translation companies in the region in many fields especially literature’s books, legal documents, political articles and medical reports
HOBBIES

· Gymnastics, Basketball.

· Reading
· Music
· Watching movies

PERSONAL DATA

Nationality: Egyptian

Place & Date of birth: Cairo, March14, 1982
Martial Status: Married
Religion: Muslim
* References are ready upon request
