	Curriculum Vitae

	Personal information
	

	First name(s) / Surname(s) 
	Marta Swietlicka-Vadász

	Address(es)
	Ostrow 399, 37700 Przemysl

	Telephone(s)
	Mobile:

	
	0036202706858

	E-mail
	martaswietlicka@indamail.hu

	Nationality
	Polish

	Date of birth
	02.12.1982

	Gender
	Female

	Work experience
	

	Dates
	February 2012- to date

	Occupation or position held
	English teacher

	Main activities and responsibilities
	Teaching English with Callan Method, conversation, grammar, business English, in-company classes, exams preparation, job interview preparation, Skype classes

	Name and address of employer
	ILC (International Language Centres), Budapest, Hungary

	Type of business or sector
	Education

	Dates
	December 2011- March 2012

	Occupation or position held
	Intern

	Main activities and responsibilities
	Translation, using CAT tools (Dejavu), creating termbases, translation memories, lexicons, making movie subtitles, converting documents, proofreading , creating dictionaries, 

	Name and address of employer
	mLingua Translation Office, Poznan, Poland

	Type of business or sector
	Translation and Interpreting

	Dates
	February 2007-January 2011

	Occupation or position held
	Shift leader , supervisor

	Main activities and responsibilities
	Customer service, team and shop management, admin, key holder

	Name and address of employer
	Caffe Nero Ltd., London, United Kingdom

	Type of business or sector
	Hospitality

	Dates
	2007-2008

	Occupation or position held
	Interpreter

	Main activities and responsibilities
	Delivering interpreting services to members of Polish community

	Name and address of employer
	  AFC Interpreting and Translation Services, Birmingham, United Kingdom

	Type of business or sector


	 Translation and Interpreting 



	Dates
	2004

	Occupation or position held
	Intern 

	Main activities and responsibilities 
	General office work, data inputting

	Name and address of employer
	Customs Office, Przemysl, Poland

	Type of business or sector
	Customs

	Dates
	2004

	Occupation or position held
	English teacher- Work placement

	Main activities and responsibilities
	Preparing lesson plans, delivering lessons to students, marking and evaluating students’ work, assisting by hosting German students visiting the school

	Name and address of employer
	Secondary School no.1, Przemysl, Poland

	Type of business or sector
	Education

	Dates
	2003

	Occupation or position held
	Intern

	Main activities and responsibilities
	General office work, customer service, translation and interpreting

	Name and address of employer
	Polish Travel Agency ‘Orbis’, Przemysl, Poland

	Type of business or sector
	Travel and Tourism

	Dates
	2002

	Occupation or position held
	Intern

	Main activities and responsibilities
	General office work, translation, customer service

	Name and address of employer
	Travel Agency ‘Gromada’, Przemysl, Poland

	                  Type of business or sector
	Travel and tourism

	Education
Dates

Title of qualification awarded

	2011
Certificate in Teaching English as a Foreign Language (TEFL) 

Teaching English As a Second or Other Language (TESOL)

	
	

	Principal subjects/occupational skills covered
	TEFL methods, Student motivation, teacher roles, Classroom management and & Student levels, How to teach Grammar, How to teach vocabulary, How to teach Productive & Receptive Skills, Observing & Analyzing a TEFL teacher in action, Games & Lesson Planning, Information & Recourses 

	              Name and type of organisation providing education and training
                                                  Dates
	i-to-i  TEFL UK, Leeds, United Kingdom (accredited by Open and Distance Learning Quality Council)
2007-2008

	Title of qualification awarded
	Institute of Legal Executives Certificate and Professional Diploma in Law

	Principal subjects/occupational skills covered
	Introduction to Law and Practice , Law of Tort and Civil Litigation, Family Welfare, Business Formation, Property Transactions, Criminal Process, Contractual Obligations

	Name and type of organisation providing education and training

	Birmingham Metropolitan College, Birmingham, United Kingdom

	                                                       Dates
	2001-2006

	Title of qualification awarded
	A Master of Arts Degree in English Philology

	Principal subjects/occupational skills covered
          Name and type of organisation                       providing education and training

	English Translation and Interpreting

Polonia University in Czestochowa, Czestochowa, Poland
2006

	Title of qualification awarded
	Postgraduate Certificate in Education

	Principal subjects/occupational skills covered
	Pedagogy, Psychology, Didactics, History of Education, Ethics of Teaching Profession, First Aid, Methodology of English Teaching, Multimedia aids in teaching

	Name and type of organisation providing education and training
	Polonia University in Czestochowa, Czestochowa, Poland

	                   Additional Certificates
	London Chamber of Commerce and Industry English for Business Level 2

London Chamber of Commerce and Industry English for Business Level 3


	Personal skills and competences
	-excellent communication and managing conflicts skills (working with children, customer service experience, drama course)
-precision and trustworthiness (key holding, cash handling)
-team worker (team management)

	Mother tongue(s)
	Polish

	                    Foreign languages
	English-native speaker level
German-basic

	Computer skills and competences
	-Familiarity with windows packages (MS Word, Excel, Internet Explorer)
-Basic level in using simple photo-editors (Picasa)

-CAT (Computer Assisted Translation) tools (DejaVu)

	Sport skills
	- 10 years karate (Shorin-Ryu Karate Do) champion of Poland in junior level

	Artistic skills and competences
	-Acting course: Creating Theatre Course (3 terms) at The Birmingham Theatre School.
-Creative writing (hobby) poems were published in England in Poetry Rivals Anthology and in Poland in “Akant”, “Semper Fidelis” and poetry anthology 


	Additional information
	Voluntary translation for Caritas Poland
Voluntary translation for various institutions, including Plant for the Planet, Ruhama, Beyond Words

	
	I hold Qualified Teacher Status  in the United Kingdom
I am an Associate of the Institute of Legal Executives of England and Wales

	
	Participation in multilateral youth exchange in the programme of the European Union – Youth in Action – as group leader in Hungary in Komarom. Activities:
· preparing the group for the main subject of the project before the programme

· leading and monitoring the young people’s work  during the project
· learning the process of the non-formal education, team building, group building, etc.

· help to make the evaluation, documentation and the final evaluation of the project

· help to keep live the after-life of the project for future cooperation



I hereby authorize you to process my personal data included in my job application for the needs of the recruitment process (in accordance with the Personnel Protection Act 29.08.1997 no 133 position 883).

