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                                             Vorobyova Maria
+380937713046; +380968060707
maiberova@yandex.ua
Skype: mariyashenka
Kiev, Ukraine
Objective: looking for position of Technical Translator, freelance translator
Professional summary: 
· 10 years of experience in oil and gas industry translation, including equipment manuals, production guidelines, well drilling and facility construction designs, WO and stimulation work programs, seismic reports, logging interpretations, engineering survey and reports 
· Successful experience in translating and interpreting gas plant commissioning and startup operations , drilling, completion and testing exploration wells
· People management experience: managed team of 7 people 

Professional experience: 
	Feb 2014 - Feb 2015
	Shell Ukraine Exploration and Production (oil and gas production), Kiev, Ukraine 

Technical translator

· Translation of industry-specific technical and non-technical documents, including international standards (ISO, OHSAS, OHSMS, etc.); design and support documents for well drilling, stimulation, testing and appraisal; HSSE and SP documents; reports on environmental impact assessment and compliance audits; reports on social impact assessment (SIA); geological and technical well designs and projects; reports of geological, geophysical, core and other studies; laws, legislative and regulatory acts; financial and accounting documents

· Consecutive/simultaneous interpreting during operational meetings, negotiations, conference calls and round tables;

· Editing and proofreading tasks.

	Aug 2011 – Jan 2014
	Vostok Energy Plc (oil and gas production), Saratov, Russia 

Head of translation department, Personal assistant to Chief Operation Officer 
· Distributing translation tasks in the department

· Supervision of translation performing and meeting deadlines, proofreading, quality control, appointing interpreters for the meetings 

· Russian-Ukrainian-English translation and interpretation

· Business correspondence, writing letters to contractors, partners, suppliers, buyers, etc. on behalf of COO

· Field trips to operational facilities, assisting during meetings and negotiations with contractors

· Arranging meetings and negotiations, preparing reports and minutes thereof
· Preparing and consolidating the COO’s departments budgets (monthly, yearly) and payment plans

· Preparing and update of the project execution plans and schedules

· Maintaining COO’s database and document archive

· Preparing summaries of the agreements and work programs prior to approval by COO
· Managed team of 7 people 

	Nov 2004 – Aug 2011
	КЕС Ukraine, RUDIS Drilling Company (oil and gas production, upstream), Kiev, Ukraine 
Head of translation department (February 2008 – August 2011)
· Managed relations with political parties, local governance authorities, law enforcement agencies.
· Distributing the translation tasks in the department, supervising translation performing and meeting deadlines, proofreading and quality control 
· Appointing interpreters for the meetings 

· Russian-Ukrainian-English translation and interpretation

· Business correspondence, writing letters to contractors, partners, suppliers, buyers, etc. on behalf of COO

· Arranging meetings and negotiations, preparing reports and minutes thereof
· Field trips to operational facilities, assisting during meetings and negotiations with contractors

· Managed tem of 3 people  
Interpreter (September 2006 – February 2008)

· Russian-Ukrainian-English translation and interpretation during meetings and negotiations 
· Field trips to operational facilities, assisting during meetings and negotiations with contractors

Personal assistant, Interpreter (November 2004 – September 2006)

· Russian-Ukrainian-English translation and interpretation during meetings and negotiations

· Field trips to operational facilities, assisting during meetings and negotiations with contractors

· Arranging meetings and reception work, handling incoming calls and letter of the company, booking tickets and hotels, arranging trips, visa support and arranging corporate events 

	Apr 2003 – Sept 2004
	SOS International Саrе Charity Fund, Nikolayev, Ukraine

Translator (German), administrator 

· Arranging meetings and reception work

· Answering incoming calls, transferring, distribution of incoming letters

· Booking tickets and hotels, arranging trips, visa support .

· Coordination of the courier service

· Russian-German translation and interpreting


Education:
	1998 – 2003
	Kyiv-Mohyla Academy, Nikolayev Branch (Chernomorskiy State University named after Petro Mohyla)
Roman-German Linguistics, Specialist 


Trainings: 
	2009
	Quality Management System,  ISO 9001:2008, RUDIS, Kiev, Ukraine

	2009
2015
	Environmental management system,   ISO 14001:2008, RUDIS, Kiev, Ukraine
TRADOS. Let’s go further. SDL TRADOS, on-line. Kiev, Ukraine


Skills: 

	PC skills:
	PC skills: MS Office,  TRADOS 7.0 Freelance, 2009, 2014, Déjà Vu X2, MS Project (basic), Photoshop CS 4

	Language skills: 
	Ukrainian, Russian – native, English – basic, German – intermediate 


Personal data: 

	· Date of birth: 2 august 1981, married, 1 child (2008 YOB)  

· Personal qualities: responsible, motivated, self-organized, attentive  and persistent




