Marίa Sánchez Molina (Ms)
E-mail: msmolina@hotmail.co.uk
Isleworth, U.K.  

PROFESSIONAL SKILLS

Qualified translator (English into Spanish) 
Teacher of French, Spanish and English to Speakers to Other Languages with years of experience  in the UK.

Solid administrative and computer skills.
Excellent communication and interpersonal skills.  

	ACADEMIC HISTORY

	Sep 11 – Jan 2013
	Diploma in Translation from the Chartered Institute of Linguists (English-Spanish)

(Semi-specialised areas: business and social science)
University of Westminster (London)

	2005 - 2006
	CELTA (Certificate in English Language Teaching to Adults)
Cambridge University / West Thames College 

	Oct 02- June 03
	Diploma in Advanced Business French  (Level 2)
Paris Chamber of Commerce & Industry / French Institute (London) 

	2001
	Q.T.S. (Qualified Teacher Status) 

Department of Education, U.K.

	1995-1999
	BA (Hons.) Philosophy, Politics and History (2:1)

Birkbeck College (University of London)

	1983 - 1986
	Diploma in Teacher Training (specialisms: Spanish & French) (Final grade: B)

Teacher Training College of Almeria (University of Granada - Spain)

	
	
	

	TRANSLATION EXPERIENCE

	March 13-present


	Volunteer translator/proofreader (English/French into  Spanish;  Spanish into English)
En>Sp



Child Rights Connect

Translation of texts used in their international campaign for the UN child rights treaties

En>Sp and Fr>Sp

ED Talks
Translating  subtitles of videos on technology, science , education, etc 
Eng > Sp  and Sp > Eng 

DCI (Children Defence International) - NGO
Translation of newsletters and articles on children’s rights and legal issues
Sp > En  


webflakes.com
Articles on cooking, fashion and travel (published on the website). 

Examples of documents I have proofread:
HPV Vaccine project (Eng>Sp)  
Nuevo Modelo de Acción (Sp > Fr) for Medicus Mundi Navarra
Partnership Agreement for Stop Hunger Now (En>Sp)



	Jan 11 – Feb 12
	Freelance Interpreter 

Silent Sounds
English-Spanish (general, medical)

	TEACHING EXPERIENCE

	Jan 11 - present

Feb – July 2013
	Supply teacher, Private tutor (French, Spanish & English) 
To provide tuition to individual students and small groups (from beginners to advanced) and prepare them for national exams (GCSE, A level)

Supply teacher of French and Spanish

Surbiton High School


	
	

	Oct 10 – Dec 10
	Spanish Teacher (sickness cover) 
Elthorne Park High School (Reeson Education

	Jan 10 – July 10
	French & Spanish Teacher (maternity cover) The Holy Cross School (Reeson Education) 

	
	

	Oct 09 – Dec 09
	Spanish & French Teacher (sickness cover)
Latymer Upper School, London 

	
	

	Feb – June 09
	French & Spanish Teacher (supply contract)
The Green School (Hounslow, London) 

	
	

	Sept 08 – Jan 09
	Spanish & French Teacher (sickness cover)
Latymer Upper School (London) 

(Ind., sel., mixed). Spanish to ‘A’ level and French to KS3.

	
	

	Sept 07 – July08
	Spanish & French Teacher (sickness cover)
Notting Hill & Ealing High School (Reeson)
(Ind., sel. girls). Spanish to A level and French to KS3.

	
	

	Sep 04 – June07


	French & Spanish Teacher (P/T supply)
Gumley House School for Girls (Isleworth, London)

(comp., girls). French ‘A’ level and Spanish up to KS4.

	
	

	Jan – June 2004
	Teacher of French and Spanish & Live-in Tutor(P/T) Epsom College (Epsom, Surrey, UK)               (Ind., sel., boarding, mixed) French & Spanish to KS4. (Maternity cover)

	
	

	1988 – 1989
	Spanish Language Assistant   Collège Raoul Duffy (Le Havre, France)


	PROFESSIONAL HISTORY

	
	

	June 2005 –

Present
	Assessment Associate (GCSE French oral exams)   Edexcel
To mark GCSE French oral exams (approximately 500 per year) in accordance to the assessment criteria, ensuring strict deadlines are met.

	
	

	Feb 02 –Dec 2003
	Arrears & Finance Officer (temp)   Housing Department, Richmond Council
Set up and monitor rent accounts, liaise with tenants and landlords, carry out financial assessments, arrears reports, check and process invoices, produce statistics.

	
	

	
	Reason for leaving: return to teaching

	Nov 01– Jan 02
	Unemployed

	Aug–Nov 2001
	Spanish PA to Legal Director   Interval International Limited – Raynes Park, London, UK

	
	Copy/audio typing; correspondence, translations, liaison with clients in Spanish &English; legalisation of documents, set up meetings, travel arrangements, expenses claims.

	
	Reason for leaving: redundancy

	Nov 98–Aug 01
	Administrator   Richmond Council (Social Services Department), Twickenham, UK

	
	Production/design of documents, reception cover, raise works orders, answer telephone. 

Reason for leaving: need to develop professionally



	Jan 97-Nov 98
	Secretary to Consultant Psychiatrist (temp)  West Middlesex Hospital – Isleworth, UK

	
	Audio/copy typing, taking and processing referrals from GPs, updating database, arrange domiciliary visits, book transport, order stationery, answer telephone.

	
	Reason for leaving: to take up permanent post

	1994 – 1996
	Various occupations (whilst studying)



	
	Childminder, hotel room attendant, private tutor

	
	

	Jul 87 – Jan 94

	Finance Assistant
Diputación Provincial (local authority), Almeria (Spain)

	
	Process invoices/receipts; liaise with suppliers, preparation of budgets, accounts statements.





Reason for leaving move to the U.K.

	SPECIAL SKILLS


	I.T.
	Word, PowerPoint, Excel & Access, Outlook, cc;mail, Internet Explorer.  
Audio and copy typing (75 - 80 wpm)

	INTERESTS
	Current affairs, flamenco, cycling, art, literature, philosophy, music, theatre.

	LANGUAGES
        REFERENCES
	Fluent Spanish and French (written and oral), advanced Italian  and basic German.

Available on request


