María Laura Hernández

Alsina 279 4B, Ramos Mejía, Buenos Aires - Argentina
Phones: 15 6708-5438
E-mail: mlh.traducciones@yahoo.com
	Personal Information
	Age: 33 

Date and Place of birth: 30/08/1979, Ciudadela, Buenos Aires

Marital Status: Single

	Education
	High school  1993 – 1997  Instituto Don Bosco (Ramos Mejía)
                            Degree: Bachillerato Mercantil [highschool qualification awarded after completing 5 years of study]
University  2001 -2005   Universidad del Salvador (City of Buenos Aires)
                           Degree: English Sworn Translator [degree awarded after completing 5 years of study] (CTPCBA Reg. #: 6622) 
Simultaneous Interpreter: Lucille Barnes Institute (2011)                           

	Languages
	English: Bilingual

	Computer Skills
	· Microsoft Word, Excel, PowerPoint, Access, Outlook, Project, Visio
· Oracle
· Trados

	Courses
	· Microsoft PowerPoint, Access y Project (Exo Training Center)
· Trados

· Internal Quality Audit (Lloyds)
· Introduction to Oil & Gas Industry

· Accent Training in English

· Subtitling

	Work Experience
	2004 – to date
Translator 


· Legal documents for accounting and legal firms and individuals (agreements, files, financial statements, annual reports, etc.)
· Documents for import/export companies
· Web Sites

· Wide experience in oil & gas, medicine, science and economy.
· Technical manuals
08/2006 – 09/2012   Occidental Argentina Exploration & Production Inc. / Sinopec Argentina (City of Bs. As.) 
Vice-president Assistant – Operations 
· Translation of agreements, reports, presentations, legal documents.
· Correction of texts in English and Spanish
· Editing of reports, communications and presentation in both languages
· Follow-up
· Meetings, events and travels organization
03/2006 – 07/2006  
Odfjell Terminals (City of Bs. As.)

Bilingual Executive Assistant
· Translation of agreements, reports, presentations and communications
· Correction of texts in English and Spanish

· Editing of reports, communications and presentation in both languages
· Meetings, events and travels organization
· Budget analysis and management
11/2000 – 11/2004
Consolidar AFJP (City of Bs. As.)


Assistant – Operations Management 
· Editing of reports, communications, memorandums and presentation in both languages

· Translation of documents related to Private Pension Funds, Health, Labor Risk and Life Insurances)
· Correction of texts

· Budget analysis and management

03/1999 – 10/2000   Thomson Spectrum de Argentina (City of Bs. As.)

Bilingual Secretary – Technical and Operative Management
· Translation of documents related to telecommunications
· Editing of reports, communications, memorandums and presentation in both languages

· Presentations



