Curriculum Vitae
	SURNAME:
	Dzawana

	NAME:
	Maria Ménia Zacarias

	NATIONALITY:
	Mozambican

	MARITAL STATUS:
	Single

	RESIDENCE:
	Chamanculo-B / Marcelino Dos Santos street / Q-20 / house No. 3 / Maputo

	CONTACTS (CEL):
	+258 84 5860331

	E-MAIL:
	mariameniazacarias.dzawana985@ gmail.com

	 
	 

	 
	 
 

	EDUCATION
	


 
	(        2010-2015
 
(        2004-2008
	Successfuly completed Honour’s Degree (Licenciatura) in International Relations and Diplomacy at the Instituto Superior de Relações Internacionais in Maputo. Title of thesis: Cooperation Between The European Union and Mozambique: a reflection on the European Development Fund
Medium level (letters with Mathematics), at Lhanguene secondary School.

	(        2002-2003
	Primary level (Grade 7), at Maria de Lurdes Mutola Primary School.
 
 


	VOCATIONAL TRAINING
	

	(       July 14th 2014- August 15th 2014
 
(       January 2014- September          
· February 2012-June 2012
	French course in CAVILAM-VICHY, Alliance Française, France.
French courses in the Franco-Mozambican Cultural Centre
 
English course – Level  4. At Samito English School
 


 
	PROFESSIONAL EXPERIENCE


· March 2018-Present       Global Fitness Services Limited
                                            Position: Agent 
 Main activities: Marketing, Consultancy and                                                                    Translation of an Educational Subject to be included in schools curricula

	(        June 2015-Present  

 
 
 
 
 
 
 
 
 
 
 

(        March 2015-May 2015
 
 

· 2013-Present
 
 

(        July 2013 –August 2013      
 
 

(        June 2011-July 2011
	Radio Mozambique - EP 

Position: Adviser for International Relations 

Main activities: Coordination of International Events(Issue invitations, choose the venue, Creating promotional material for the event & distributing it to the target audience, Preparing and managing budgets for the event, Ensuring adequate staff are available for the event, organizing transport for the participants, receiving the participants at the airport, booking accommodation, preparing the banners and administrative materials with the commercial Department, Looking for translators and interpreters for the event, Planning & organizing all practical aspects of events i.e. catering, audio visual, room set up, car parking, security & cleaning, organizing a sight-seeing) ;Trading agreements and international cooperation projects ;; Registration and control of regional and international cooperation projects involving RM, monitor the development of international organizations activities that interest the company; Production of reports on the visits of foreign delegations to RM; Provision of assistance for internal delegations and former tender in cooperation visits; Coordination of international missions;  representation in external forums, translation work for the Board of Directors, from Portuguese to English and vice versa.
 
Ministry of Labor, Employment and Social Security 

Position: Internship in Cooperation area 

Main activities: Production of reports on visits of foreign delegations; Opinions production on institutional and international cooperation; support the development of Memorandum of Understanding; Provision of assistance for internal delegations in cooperation visits. 

Freelance: Translation of documents from English to Portuguese, Portuguese to English; French to Portuguese, Portuguese to French; From French to English and from English to French.
 
Office of the President's Wife 

Position: Protocol Officer at the 7th Conference of the First ladies About Cervical Cancer in Africa 

Main activities: Reception of the Delegations; Monitoring the registration of participants; provision of assistance for internal and external delegations; interpretation services. 

 

Organizing Committee of the African Games 

Position: Sports Venues Assistant Tenth Edition of African Games, Maputo 2011. 

Main activities: Reception of the Delegations; Monitoring the registration of participants; assistance for internal and external delegations; interpretation services. 

	 
	 

	 
	 

	 
	 

	COMPUTING
	


 
Fluent in:
(        Windows, Word, Excel, PowerPoint and Internet Explorer;
 
 
 
	LANGUAGES


 
	Language
	Expression
	Understanding
	Writing

	Portuguese
	Excellent
	Excellent
	Excellent

	English
	Excellent
	Excellent
	Excellent

	Changana
	Excellent
	Excellent
	Excellent

	French
	Excellent
	Excellent
	Good

	 Nyanja                         


	Good

	Good 
 

	Good


	SKILLS


 
 
(        Oriented to the achievement of objectives and face challenges;
(        Capacity for creativity and skill in communication;
(        Available to work in teams;
(        Flexibility and adaptability in any environment;
(        Immediate Availability;
(        Professional Ethics;
(        Capacity for initiative;

(        Taste for continuous learning;

(        High sense of responsibility.

 
 
