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María Alejandra Dovico

Cell Phone: (+54911) 6945-8373

Email: aledovicotranslator@hotmail.com
Skype: adovico
LinkedIn Profile: https://ar.linkedin.com/in/alejandra-dovico-b727b482
Buenos Aires, ARGENTINA

Argentinian Citizenship
LANGUAGES:
1. Spanish (mother tongue)

2. English (full proficiency) – I lived 8 years in the USA (Los Angeles, CA)
17 YEARS OF EXPERIENCE AS A FREELANCE TRANSLATOR: since 1999.
2 YEARS OF EXPERIENCE AS A PROJECT MANAGER AND VENDOR MANAGER.
Education
Global Translation Institute

Certified Translator Professional English to Spanish

Universidad Tecnológica Nacional
    Teacher of English & Technical English

Buenos Aires, Argentina


Profesora de Inglés e Inglés Técnico
Language Systems



Translation (English to Spanish), ESL and TOEFL.
International College of English 

Los Angeles, USA

Universidad Argentina de la Empresa

BS in Public Relations, Major in Marketing.

(UADE) - Buenos Aires, Argentina
California Department of Insurance

License Number OD91270
Fire and Casualty Broker-Agent, from 2003 to 2009 http://interactive.web.insurance.ca.gov/webuser/Licw_Indv_Det$.STARTUP?Z_INDV_ID=830235&Z_IL_LIC_NBR=0D91270
Courses


Sandi Kruise Insurance Training

* Property/Casualty Basics, Course #89857

California, USA



* Dwelling & Homeowners Exposures and Insurance







* Personal Automobile Exposures and Insurance

FastrackCE




* Property and Casualty Today, Course # 87618

California, USA



* Auto Insurance Essentials, Course # 177079







* California Ethics Training, Course # 187758 

Professional record

1989 – 1999: Buenos Aires, Argentina
* Business Administration and Accounting Department job positions

* Public Relations and Marketing Department job positions
1999 –2007: Los Angeles, California

* Freelance Translator English>Spanish for Hispanic Brokers.
*  ESL Teacher and Spanish for foreigners Teacher (review and correction of essays from Americans)

* Preparation of Latin-American radiologic technologists for the California Department of Public Heath   Exam in order to get their Radiologist Technology California License.

* Marketing Representative, translator and interpreter EN/SP for GGI Insurance Services-Glendale, CA. I also worked assisting the Customer Service and Underwriting departments.
2007 – To date:
* ESL & Business English Teacher
* Spanish for foreigners Teacher (review and correction of essays from Americans)
* Freelance Translator English>Spanish
Dec 2014-Nov 2015- Akorbi (Plano, Texas)
Vendor Manager and 

Project Manager for Estimation Team

As an Interpreter and Translator I am specialized in

* Insurance (marketing, underwriting, customer service)
* Advertising/Public Relations

* Marketing /Market Research
* Education
* IT

* Medical (General/Health Care/Radiology Tech)

* Computers (general)

* Tourism & Travel

* Education/Pedagogy

* Business/Commerce (general) 

* Human Resources

* Cinema, TV
Completed Projects

Medical

Translation of material (books and mock exams),for Latin-American X-Ray Techs that needed to pass the California Department of Public Health exam, in order to get their License.
Insurance

Translation of underwriting guidelines for Hispanic Brokers.
Translation of Insurance Agents merchandising for Conventions of the Latin American Agent Association, LAAA and the American Agents Alliance, AAA.
Commerce and Business Administration
Translation of 13521 words about Commerce and Trade.
Translation and proofreading of 21328 words about the

procedures and rules of Business Administration.
Tourism and Hospitality

Travelling brochures for different Hotels and Tourism Agencies worldwide

Keywords - Hotels accommodation related project 

Australia, Melbourne for international students 
Translation of Travel brochures, booklet and promotion leaflets,

Translation for overseas agencies on travel terms.
Software, IT, Telecommunications

Different applications software descriptions

Microsoft License Software 

High Technology products` description

Microsoft Official Course (Developing Microsoft ASP.NET - Web Applications using Visual Studio.NET)
Software Manual 

SAP Manuals for Accor Company in Argentina

eReader “how to use” description

Marketing/ Newsletters / Websites / Books

Translation of 12300 words concerning Market Research and

Effective ways for marketing new products.
Translation and proofreading concerning How To Sell Scripts

for Apple PC.

Translation of Marketing Brochures for Labeling Software.

Website translation 

Newsletters (Fashion and textile Industries)

Launching of high-tech products for different outsourcers

Invitation letters to trade shows 

Different newsletters of business presentations 

Action Sports and animal`s life description for children´s book

Software and CAT Tools
Plunet (Business & Translation management System) -Windows – Word – Excel -  Access – Power Point -  SDL Trados Studio – Frontpage - Acrobat Reader – Multiple dictionaries – Html –  MemoQ – Wordfast 

