Name:   Mari Carmen Webber BA MCIL
           (née: Guerrero Valenzuela) 

  Address: 16, Whitmore Avenue, Grays,

           Essex, RM16 2HX

Telephone:                        01375 387704

Mobile:                       07731 919 029
E-mail:       mcguerrero@fsmail.net
Professional profile

An enthusiastic, native Spanish speaker, and First class Honours graduate in 'Translation, Media and Spanish' from a UK university, is looking to leverage her language skills within different employment opportunities in the areas of translation and interpreting. Member of the Chartered Institute of Linguists.  Honed communication and presentation skills with the ability to connect to a target audience. Able to multi-task without losing attention to detail. Confident in her own abilities but still a good team member. Adaptable to new environments. Computer literate. 

Key professional skills

-Bilingual and high standard of written Spanish and English -with working knowledge of French, Catalan    and Italian

-Excellent presentation and communication skills -confident in public and teaching environments

-Competent research, analytical and problem solving skills

-Customer focused and with good interpersonal skills

-Self-motivated but able to work well as a team member

-Able to function under pressure by identifying critical priorities

-Experience in office organisation and commercial administration

-Skilled in MS Office- particularly PowerPoint, Word and Internet search

Career summary

Teaching Spanish - Levels 1, 2, and 3 -equivalent to Beginners, GCSE and 'A level'

2006 -date    Private tuition

2002 -date   Thurrock Adult Community College, Grays, Essex

 Responsibilities undertaken:

-interview prospective learners & allocate them to appropriate class level;

-plan & prepare course content, schemes of work, lessons & assessment

-complete documentation in line with college procedures

-advise Team Leader with regards to organisational and departmental decisions, such as: assessing and interviewing new Spanish language teaching staff, selection on course material, preparing initial and summative assessments for all levels, etc 

-covered for other staff members when requested

 Other institutions:
2003-'06   Palmer's College, Grays, Essex

2004-’05 Profess. People Solutions- at EDF Energy’s training centres - Bexleyheath & Bury St. Edmunds 
2004          London Borough of Havering Adult College, London 
Translation (English/Spanish) - visitor's Guide for the Sainsbury Centre of Visual Arts

2008     University of East Anglia, Norwich (Work Experience Project)

 Areas of expertise implemented: 

-analysis, understanding and adherence to specific project instructions

-awareness of cultural and social differences and effective problem solving 

-address linguistic issues needed to achieve a target language standard

-meet individual customer demands

Commercial - export and import departments

1992 -1993  Rogu, S.L., Valencia, Spain (lamp industry)

1991 -1992  Micuna, S.L., Valencia, Spain (baby furniture industry)

Main duties:

-processing customer's and supplier's orders, documentation, queries, etc

-interpreting/translation work as required

-general office administration/management duties

-contract, organise and supervise shipping
Education Qualifications

2007 - 2010   First Class Honours Degree in 'Translation, Media & Spanish' -

                       University of East Anglia       

*(Awarded Outstanding Performance by the School of Language and Communication Studies)

2005 - 2007   Certificate in Education in Post Compulsory Education (PCET) - 

                       University of Greenwich  

*(Awarded 'Garnett Prize' for Outstanding Teaching Practice and Portfolio by the School of Education)

Professional development
SDL Trados 2009, February 2011

First Aid Appointed Person, February 2011

Chartered Institute of Linguists, Member, 2011

‘Working as a Project Manager for a Translation Company’, November 2010
Equality & Diversity - NCFE Certificate, 2009 
‘Negotiation skills’ / ‘Managing Meetings and Committee Skills’, 2008 
Institute for Learning, Member, 2008
Personal details
Driving Licence:   Full UK

Health:                 Excellent; non-smoker

Records:              CRB -checked and available on request 

Interests and activities
Cycling, travelling and culinary

Voluntary work at local church: social events, children’s work, abroad (e.g. children's orphanage in South Africa, Christian hostel in the French speaking part of Switzerland)

References are available on request
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