CURRICULUM VITAE
Personal information:
Name:




Magdalena Winkowska

Address:



49 Wheatcroft Close, B97 6UL Redditch

Mobile phone:



07473173501

e-mail:




winkowska@op.pl
Nationality:



Polish

Date of birth:



5th of January 1985

Gender:



Female

Work Experience:
Dates:




April 2013 – present
Occupation or position held:

2nd OPS, BSA and TLG Operator 

Main activities and responsibilities:
operating following machines on 2nd OPS section: hand lathes, face and chamfer, drilling, marking, fillet roll and thread roll;


operating following machines on BSA section: turn lock groove and BSA;


operating following machines on Flowpath section: turn lock groove, fillet roll and grinding;


checking the measurements of turned bolts and changing the size if the measurements diverge from QI standards


solving machines problems during production, for instance feeding problems

Name and address of employer:
Alcoa Fastening Systems, Crossgate Road, Park Farm Industries, B98 0QF, Redditch 

Dates:




January – March 2013
Occupation or position held:

Operator, assembly worker



Main activities and responsibilities:
assembling parts into speedometers, operating Honda Civic welder 

Name and address of employer:
AM2PM Recruitment Solutions Ltd, 8-10 Unicorn Hill, Redditch

Dates:




November 2012 – January 2013
Occupation or position held:

Picker/packer
Main activities and responsibilities:
packing toys in warehouse for Import Services Ltd, packing salad in factory salad Vitacress Ltd, packing cosmetics for Debenhams 

Name and address of employer:
The Works Staffing Solutions Ltd, 1 Saxon Gate, Southampton

Best Connection, 91-101 Queensway, Southampton, Hampshire SO14 3HJ

Dates:




August 2010 – October 2012
Occupation or position held:

Promotions Specialist and Secretary
Main activities and responsibilities: 
promotion campaign of institution in media, administration office, purchasing office supplies, taking phone calls, documentation management office, planning and coordination, conferences and meetings with clients, preparing statistical and descriptive reports, proposals, contracts, rewriting texts, drafting letters and other related operations, running a website of institution, making photo galleries of events
Name and address of employer:
Rzeszowski Dom Kultury (institution of cultural activities), 43a Staromiejska Road, 35-231 Rzeszow, Poland

Dates:
July 2009
Occupation or position held:
Student’s practice in a weekly newspaper „Reporter” (two weeks)
Dates:
June 2008


Occupation or position held:
Student’s practice in Miejsko-Gminny Osrodek Kultury – institution of cultural activities (two weeks)
Dates:




May – October 2007
Occupation or position held:

Secretary
Main activities and responsibilities:
documentation management office, coordination and archiving of documents, making correspondence, reports and collations, registering costs, making invoices and preparing contracts.
Name and address of employer:
Przedsiebiorstwo Przewozowe Podkarpackiej Komunikacji Samochodowej Sp. z o. o. (logistical and transport company), Towarowa Road, 35-231 Rzeszow, Poland
Education:
Dates:
2007 – 2010
Title of qualification awarded:
bachelor's degree with a specialization in Polish Language and Literature – cultural studies
Name and type of organization:
University of Rzeszow

Dates:




2004 – 2005
Title of qualification awarded:
1 year course in Self-Government Administration at the college Szkola Policealna w Zespole Szkol Zawodowych im. prof. K. Olszewskiego
Name and type of organization:
Zespol Szkol Zawodowych im. prof. K. Olszewskiego, economic school
Trainings:
Dates:
2012
Title of qualification awarded:
Training on Fire Precautions


Training on Work Safety and Hygiene

Competences: 
Knowledge of foreign languages:
English  – advanced (spoken and written)


German – basic (spoken and written)

Computer literate:
MS OFFICE 2003, 2007 and 2010: Excel, Power Point, Word, Outlook Express; Photoshop, Corel


Skilled typing (around 230 words per minute)

Operating systems:
Windows XP, Windows Vista, Windows 7 and 8

Office appliances:
Fax, copier, scanner.

Personal qualities:
Good communication skills, adaptable, organized, quick learner, strong interpersonal skills, ability to work well under stress, good sense of humour.
Interests:
Classical literature, grammar of Polish language, learning English as a foreign language,  music and films.
