

CURRICULUM VITAE

Maciej Zurawski
Mobile Phone No: (+48) 533456957
E-mail: maciejzurawski@yahoo.com
Address: ul. Belgijska 14/16
02-511 Warszawa
Skype ID: eisol1
Education:


2016 - present

University of Warsaw, Warsaw, Poland

Degree: Ph.D. Philosophy
2003 – 2006

Jagiellonian University, Krakow, Poland
Degree: M.A. Culture Studies of Far East with Mandarin Chinese
2003 – 2006

Pedagogical University, Krakow, Poland
Degree: M.A. Political Science with teaching qualifications

2000 – 2003

Pedagogical University, Krakow, Poland
Degree: B.A. Philosophy with teaching qualifications
Work experience and main responsibilities:


2013 – present

Freelance Translator and Writer at Crane Translation, Warsaw, Poland

English – Polish / Polish – English translation in fields of subtitling, marketing, law, electronics, finance, medicine, literature, and websites:

www.pl.farnell.com
www.abetter.bid/pl
www.hegoeisol.com
www.mojszpieg.pl
www.lightfinance.pl
www.accentfrancais.com/pl
www.uptimepal.com/pl
www.messagebird.com
Proficiency in SDL Trados, PoEdit, Subtitle Edit, Aegisub, Express Scribe, and WordFast.

2014 – 2015

English-Polish Translation Reviewer at Farnell element14, Krakow, Poland

Assuring quality, transparency and accuracy of documents, emails, information, brochures and websites translated from English to Polish; copy-writing; proofreading; amending mistakes; marketing content management; SDL and OnTrack efficiency.

2014 – 2015

Engagement Team Leader at Farnell element14, Krakow, Poland

Managing Great Place to Work Team responsible for organizing parties, company’s events and welcoming new joiners; budget control; representing company externally.

2012 – 2015
Business & Market Development Specialist at Farnell element14, Krakow, Poland

Looking after British and Irish medium spending accounts and growing them, dealing with enquiries, system amendments, requirements and issues; negotiations; quoting; processing orders; marketing; training new members of staff; deputy team leader; cooperating with Marketing Team on improving ways of working and campaigns; SalesForce super-user; Orbit and FMS efficiency; participation in Follow the Design project.

2011 – 2012
Customer Service Advisor at CapGemini, Krakow, Poland

IT support for British Airports Authority, Welsh Water, and Rolls Royce; answering and making phone calls; email management; password resets; access issues; shadowing, remote access; mapping share drives and printers; Blackberry support; Safe boot remedy; Microsoft exchange; back up; OPM; Ping and Traceroute.
2006 – 2011
Buyer at Grant and Cutler Ltd, Foreign Language Booksellers, London, UK

Widely understood customer service; answering and making phone calls; dealing with returns and goods handling; processing orders, cheques and invoices; maintaining constant contact with publishers, suppliers and clients; training and induction of new members of staff; purchasing; announcements; company promotion and copywriting; managing purchasing department.
Other information:


Languages:

Polish, English (C2), Latin, Chinese, French
Computer knowledge:

Microsoft Office package, Windows 7, 10; iOS; Android; Citrix, SalesForce; FMS; Orbit, Line100; SDL Trados 2015; OnTrack; PoEdit; Subtitle Edit; Aegisub; Express Scribe; Parallels


