Maartje van der Zeijden
KnowingTranslations@hotmail.com - +31 6 83252397
Frans Halsstraat 22

2525VZ, Den Haag
WORK EXPERIENCE
Owner/Translator – July 2015 – current
Knowing Translations
Den Haag


Responsibilities
· Translations, mainly of technical source

Traineeship translation – January 2014 – July 2015

Vertaalbureau Beckers
Krimpen aan den Ijssel

Responsibilities

· Translations

· Administrative and bookkeeping tasks

Employee tax allowances – August 2014 – current

Dutch Tax authorities

Den Haag


Responsibilities

· Work with several software and systems

· Handle confidential information

· Customer Service
Intern Sustainability Department – July 2013 – July 2014
Royal Philips N.V. - http://www.philips.nl/
Amsterdam
Responsibilities:

· Collect and maintain date on the Community Light Center Program

· Evaluating the impact of the Community Light Centers in Ghana

· Writing the Global Disaster Relief Plan for Philips

· Creating a website for the Community Light Center Program

· Help develop the Philips Foundation
Junior Manager – August 2011 – August 2013
Accessorize – http://www.accessorize.nl
Den Haag
Responsibilities:

· Administrative tasks such as writing down the weekly expenses/incomes
· Advising customers
Public Assistant – August 2010 – September 2011
Lucent Danstheater – http://www.ldt.nl
Den Haag

Responsibilities:

· Assisting during performances

· Giving tours

· Assisting with international audience and performers

· Administrative tasks
Add Assessor – June 2011 – November 2011

Lionbridge Technologies B.V. – http://www.lionbridge.com
Amsterdam

Responsibilities:

· Evaluation search enquiries

Assistant manager – May 2009 – August 2009

Maruhubi Beacu Villas – website unavailable

Zanzibar - Tanzania
Responsibilities:

· Maintaining bookings and reservations

· Develop relationship with Dutch travel agencies such as Sawadee

· Organizing (group-)tours

· Training new staff

EDUCATION
MA African studies – January 2013 – July 2014

Leiden University

During this program I required more knowledge of the African continent on cultural, historical socio-economical, and political level which is, in my opinion, essential for any profession that involves contact with Africa. 

· Master thesis on impact evaluation of the Community Light Center Program in Ghana

BA African languages and cultures - September 2009 – January 2013.

Leiden University
· Gaining extensive knowledge of Swahili language

· Six months studying in Ethiopia to study a second African language

· Minors in intercultural management and communication, Islamic studies and French
· BA thesis on microfinance and women empowerment in Tanzania
During this Bachelor I have gained a large amount of travel experience and also experience in working and communication within other cultures. 

Secondary School, September 2002 – May 2009
Krimpenerwaard college, 

Krimpen aan den IJssel
PERSONAL INTERESTS
I have a wide range of personal interests; one of the things I am most passionate about is other cultures. During my studies I got the opportunity to travel to many places, especially in Africa this has given me so much more knowledge about myself but also about others. During these travels and my studies I have also learned other languages, next to Dutch, my level of English is fluent, but I also speak French and Swahili on an above-average level. 

If I start something, I do not want to do things halfway and I always make little projects out of new hobbies. In my opinion, everything becomes fun as long as you go for it.

