RESUME                            Part-time
PERSONAL INFORMATION
Name: Shen Liang
Gender: Female                      Born: 3/30/1982  
Citizenship: Lang Fang city, He Bei province, China
Email: shenliangcat@163.com          Mobile: 15006867167
CAREER OBJECTIVE
Desired Position: English to Chinese /Chinese to English translator (Written)
Desired field: Machinery/Electrical Engineering/Oil Engineering
EDUCATION
Apr.2008~Jul.2011    China University of Petroleum (east)
                    Major: Mechanical Manufacture and Automation, Master Degree
Sep.2001~Jul.2005　  Hebei University of Science and Technology
Major: Automation, Bachelor Degree
SKILLS
CET-6, Native speaker of Chinese and also good at English, have technical background and experience in machinery/electronic translation and technical writing, good at Microsoft office tools skills
WORK EXPERIENCE
Aug.2005 ~Present    Translator (Part-time)

                    Translate technical documents/manuals/articles
Jun.2006 ~ Jan.2009   Business Assistant (Full-time)

                    Shanghai Fiporter Auto-Control Tech. Co., Ltd.
                    Order perform, prepare tender documents, solve general technical matters
Aug.2005 ~ May.2006   Manger Assistant (Full-time)
                     Date management, maintain the relations with clients
PERSONALITIES
Honest, Confident, Self-motivated, strong responsibility and teamwork spirit, able to work under high pressure
Thank you for carefully reading my resume！
Looking forward to our cooperation in the future!
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