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BIOGRAPHICAL PROFILE

Mother-tongue English speaker, fluent in Afrikaans and French, with a Bachelor of Arts, majoring in French, Italian and Linguistics.  Master of Arts in Translation with a focus on mastering the art and science of transferring any written document from French and Afrikaans into English as well as experience in financial and legal translation.  Postgraduate Diploma in Management with an emphasis on marketing, analytical, reasoning and customer-relations skills.  Currently pursuing a Bachelor of Laws. 
OBJECTIVE

To use the analytical and reasoning skills gained in training and practising as a translator, in conjunction with the administrative and strategic skills acquired in the Postgraduate Diploma in Management, in order to render accurate and in-depth legal and financial translations.
CORE COMPETENCIES

· The ability to perform complex analysis;

· An inner drive and tenacity; 

· Capacity to communicate effectively among different cultures in diverse situations;
· A diverse working background and tertiary training enables me to approach a problem with a great amount of lateral thinking;
· Ability to work independently as well as in a team;
· Good interpersonal and negotiating skills.

EDUCATION

Bachelor of Laws.  UNISA.  Current

Postgraduate Diploma in Management (Business Administration).  WITS Business School.  (2006).

Master of Arts (Translation).  University of the Witwatersrand.  (2004 - 2005):

· Second-level certificate, attesting to competency in French, awarded by the French Government: Diplôme d’Études en Langue Français (DELF) 2em Degré. 
Bachelor of Arts in National and Foreign Languages.  University of Cape Town.  (2001 - 2003):

· UCT Entrance Merit Scholarship: 2001; UCT Entrance Scholarship: 2002; UCT Entrance Scholarship: 2003.  
· Entry-level certificate, attesting to competency in French, awarded by the French Government: Diplôme d’Études en Langue Français (DELF) 1er Degré. 
· Entry-level certificate, attesting to competency in French business, awarded by the French Government Diplôme de français des affaires 1er degré (2003).

PROFESSIONAL EXPERIENCE
Translation
March 2009: Folio Translations, Cape Town, South Africa

Project duration: Approximately 1 week

Subject matter: Court case

Language combination: French – English

Word count: approximately 10 000 words

February 2009: Language Inc, Stellenbosch, South Africa

Project duration: Approximately 7 days

Subject matter: Legislation

Language combination: French – English

Word count: 6408 words

October 2008: Language Inc, Stellenbosch, South Africa

Project duration: 2 days

Subject matter: Address at an annual general meeting

Language combination: French – English

Word count: 4381 words

August 2008: Translated, Italy

Project duration: 2 days

Subject matter: Contract

Language combination: French – English

Word count: 5350 words

June/July 2008: Z Translations, Pretoria, South Africa

Project duration: Approximately 3 weeks

Subject matter: Court case

Language combination: Afrikaans – English

Word count: 25 825 words 

May 2008: Inkpot Communications, Johannesburg, South Africa

Project duration: 2 days

Subject matter: Financial article destined for publication in a magazine

Language combination: Afrikaans – English

Word count: 837

February 2008: To the Point Translations, Belgium

Project duration: Approximately 4 days

Subject matter: Legislation dealing with civil aviation

Language combination: French – English

Word count: 5064 words
March 2007 – December 2008: Translation World, Mogale City, South Africa

Translation of various mining texts from French – English.
March – December 2007: European Language Services, Pretoria, South Africa

Translation of texts (variety of subject matter) from Afrikaans into English and French into English.
August - November 2005

Part-time translator

· Translated job advertisements from Afrikaans into English, which were originally published in Beeld, City Press and Die Burger, for Careers24 (careers website).

Sub-editing

June 2008 – current

Sub-editor for 3S Media, Wynberg, Johannesburg
· Sub-editing text for various publications produced by the company, in accordance with the house style guide.

· Proofreading the company’s magazines, to ensure that they are error-free and adhere to the house style guide, before they go to print.
July 2008: Sub-editing papers for the conference "Mine Closure" 2008: the University of the Witwatersrand.

January 2008: Sub-editing a thesis for a masters student in psychology.
July 2007 – May 2008

Sub-editor for Cut 2 Black Media, Auckland Park, Johannesburg:
· Sub-editing texts destined for design layout, e.g. annual reports, text for brochures and flyers, etc.
· Proofreading the laid-out text, before it went to the client, to ensure that the laid-out copy was error-free.
COMPUTER PROGRAMMES USED
· Microsoft Office

· Adobe Acrobat Reader

· Omega T

REFERENCES
· Michael Mathebula, Z Translations. info@ztranslations.co.za;
· Camilla Costa, Language-Inc. Camilla@language-inc.org;

· Simon Kemisho, Translation World.  srkemisho@global.co.za.

· Libby Meintjes, Head of Translation Studies, University of the Witwatersrand.  libby.meintjes@wits.ac.za.
