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Career Summary

Nov. 2012–
PRINTING.COM

72 CLERKENWELL ROAD, LONDON EC1M 5QA

Freelance Translator

· Translating templates of different types of documents from English into Portuguese
· Translating web pages from English into Portuguese using the language HTML.

Jan. 2012– Oct. 2012                   GRUPO CAMALEÓN CREATIVOS, S.L.
CALLE ARQUITECTO GUARDIOLA, 27, 03007 ALICANTE, SPAIN

Professional European Internship in International Marketing
· Updating and optimizing Web pages;

· General Functions of Marketing;

· Online Marketing (SEO, PPC / SEM, Google Adwords)

· Translations (English-Spanish-Portuguese);

· Analysis of competitors;

· News Web Search;

· Market Research;
Jan. 2009– Dec. 2011               CÁRITAS DIOCESANA DO FUNCHAL

CALÇADA DO PICO, 59, 9050-012 FUNCHAL, PORTUGAL

Management & Financial Advisor

· Updating and optimizing Web pages;

· Account Management (Dealing with clients B to B) , Administration, Marketing and Financial Analysis Functions;

· Implementation of actualized concepts of Management and Marketing;

· Optimization of Informatics’ Systems and Implementation of Informatics ´Solutions;

· Reorganization and Optimization of the Administrative, Financial and Informatics’ means existing in the institution;

· Direction support in concrete areas;
· Management, Administration and Financial Analysis Functions

Education and Qualifications

Oct. 2004– Jun. 2008

Graduated in Marketing & Advertising at University of  Madeira (Portugal)
Average (14/20 or 7/10)
Language’s Competences
Mother Language: Portuguese

Other languages: English and Spanish
IT Skills

· Word, Excel, Access, PowerPoint, Internet and Email

· Knowledge in the construction of Web Pages. 

· Basic Knowledge of the graphic applications: Adobe Premiere, Photoshop and Audition.

· Basic Knowledge of the language HTML;

· Knowledge of Basic Hardware;

· Knowledge of the Operating System Windows;

Personal Details

· Team Spirit;
· Adaptation capacity to Heterogenic Environments (Culture, Age or Sex).
· Capacity and initiative to resolve problems.

· Focused learner.

· Dynamic, Flexible and Adaptable.
· Leadership Capacities, Organizational skills, Management capacities of Logistic and Human Resources.

Personal Details

Driving Licence
Type B since 2003 
Health


Excellent; non-smoker

Interests

Sports, Cinema, Reading, and Travelling.
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