Laura D’Angelo

via del mare 171
00040 Pomezia (RM)

Italy
Mobile 00393388128334
E-mail
lauradngl@yahoo.co.uk 
PERSONAL DETAILS
Date of birth


2nd November 1976

Nationality


Italian

EDUCATION
2007- 2008 


University of Sussex





PGCE (Post Graduate Certificate in Education) 

Curriculum Subject: 11-18 Modern Foreign Languages, Italian, Spanish, German

2006



Imperial College London, United Kingdom

MSc in Scientific, Technical and Medical Translation with Translation Technology.

Main Modules: IT<>EN, ES<>EN Translations, Language Engineering and Technologies.
1998-2002

Queen Mary College, University of London, 



BA in German (2.1)

2001

Socrates Programme, University of Tübingen, Germany

1990-1995
Liceo Scientifico “S. Leone Magno”, Rome, Maturità Scientifica (A levels)

ADDITIONAL STUDIES

2004
TOEIC (Test of English for International Communication)

2001-2002


Birkbeck College, University of London

Course in International Human Rights
WORK EXPERIENCE

2009



Employed as a freelance English-Italian translator
2008 (Sept to Dec)

St. George’s School, Chennai, South India




Volunteer placement as teacher





Age range 5-16

Subjects taught: Literacy, Numeracy, Modern Foreign Languages

2008 (Apr to Jun)

Affinitalia, Brighton





Part-time freelance Italian tutor to adults
Main duties and responsibilities:

· To prepare subject material for presentation to students  

· To teach students using a organized plan of lectures and discussions 

· To prepare, administer and correct tests
· To set and mark assignments

2007- 2008 


University of Sussex PGCE  
Curriculum Subjects: Modern Foreign Languages, Italian, Spanish, German. Languages taught up to A level
School Placement One: Hove Park School

School Placement Two: Millais School
Main duties and responsibilities:

· Lesson planning and teaching
· To mark pupils’ workbooks according to GCSE criteria

· to attend academic review day, parents’ evenings, staff meetings, INSET days
· to prepare Spanish reading, writing, listening and speaking assessments and mark pupils’ work according to National Curriculum and GSCE criteria
· to establish a clear framework for classroom discipline
2007 (Mar to Aug)

Business Language Training, London





Freelance Italian teacher to adults
2005- 2008


Clear Vision Ltd., Enfield





Job Title: Translator




Main duties:

· Translation of DVDs menus, sleeves and company website from English into Italian, German and Spanish

2004



Wall Street Institute, Rome
Job Title: Secretary

As a secretary my main responsibilities were:

· Administration office procedures 

· Data input 

· On-line update of students’ information

· Office finances and management

2002-2003
The Document Company Xerox, Bourne End (Buckinghamshire)

Job Title: Order Management Specialist

As an OMS my main responsibilities were:

· To act as a point of reference for all order management processes between Italy and business partners 

· To assure that shipments were delivered within deadline and in good condition

· To supply distributors with basic information regarding prices and availability of products 

· To provide assistance to business partners and key Office personnel

OTHER WORK EXPERIENCES


2009
Private tuition to German A-level student focused on the preparation for her German A-level exam 

2008
Fundraising for volunteer placement in India.


This was done through the preparation of four assemblies in School Placement Two, Millais School, Horsham

2008
Enterprise project, Chennai, India: Managed and supervised a group of children in the preparation of cakes and Indian dishes that had to be sold within the school in order to raise money to go on a school trip

1998-2002


Pizza Hut UK Ltd., London
Job title: Part-time waitress

1996-1998


Poste Italiane S.p.A., Rome

Job title: office clerk

IT SKILLS

All Microsoft Office Packages, Windows Vista, Adobe PDF, PageMaker and FrameMaker. CAT Tools, including SDLX, Trados, Déjà Vu, Wordfast. Email Accounts and Internet Browsers, including Outlook, Outlook Express, Internet Explorer, Mozilla Thunderbird, Mozilla Firefox
LANGUAGES


 

Italian (native language)

English (Fluent written and spoken)

Spanish (Fluent written and spoken)

German (Fluent written and spoken)
Portuguese (Advanced written and spoken)
COMMUNICATION SKILLS

· Ability to communicate ideas and thoughts clearly and to listen to other people’s point of views


· Eager to learn and ability to pick up new skills quickly

· Ability to communicate with co-workers and various business contacts in a courteous and professional manner

ORGANISATIONAL SKILLS

· Ability to adapt to different situations and roles


· Flexible and multi-tasking


· Capability to plan methodically, use time efficiently and strong aptitude to meeting deadlines

· Enthusiastic team player and hard worker

· Ability to work with different types of people


· Ability to give recognition
RATES

Translation
£0.06 per word

Proofreading 
£20/hour 
Minimum charge of £10.00

Editing 
£25/hour 
Minimum charge of £20.00
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