CURRICULUM VITAE
General Information
Name:
Latinka Pavlova POPOVA

Address:
Lagera Complex, bl.55/entr.B/ap.46, Sofia 1612

Email address:
latipopova@gmail.com , latin7@abv.bg
Phone #:
0359 2 4444382 home


0359 888 497 776 - mobile
Key Qualifications Statement:

· Solid background in specialized translation services in/from English and simultaneous & consecutive interpreting in the field of medicine, medical devices and pharmaceuticals, quality control, law, social and health insurance, protection of competition, local and regional development, human rights, environment protection, IT and software localization.
Employment Record:

June 1997 – to date
Freelance translator/interpreter and software localizer 
Basic functions:
Conference interpreting and written translation in the area of medicine, medical devices, pharmaceuticals, clinical trials and studies; translation of medical protocols, rating scales and questionnaires in the field of  psychiatry, neurology, cardiology, rheumatology, urology, etc.; translation of extensive materials for training courses in healthcare reform for health professionals; conference interpreter at different high level official meeting and international projects, Investigator’s meetings and audits of various clinical trials and events; providing translation and interpreting services in other areas such as social and labor policy, human rights, regional and local initiatives, finance, public services, IT and communication technologies and software localization. 

Major organizations, having used my services recently include Astellas Pharma, Pfizer, Schering Plough, Quintiles,  Mainline AV, PA, USA, TransPerfect, NY/USA and London Office/UK, Kado Translations/Canada, Alamma/Slovakia, , Commission for Protection of the Competition, Ministry of Justice, National Revenue Agency, Federal Trade Commission, USAID-assisted programs, National Customs Agency, National Health Insurance Fund, Microsoft Regional representative office. 
1991-1997
Senior Secretary/PA, United States Agency for 

International Development, American Embassy

Basic functions:
Providing management, administrative and secretarial support for the USAID Resident Representative and Officers; providing written translations and interpreting services at high level official meetings, conferences, workshops, radio and TV interviews and interviews for the local media; maintaining and managing electronic files for different projects and programs; monitoring time & attendance and leave records for the staff; acting as personnel liaison to the U.S. Embassy; coordinating USAID / Washington high level official visits to the country; drafting correspondence for USAID Representative; preparing press releases and weekly reports for USAID/Washington.  

1989-1991
Interpreter and Local Coordinator, SOFITA Private 

Agency for Translation Services

Basic functions:
Translating legislative documents for high level officials, organizing and coordinating translation/interpreting services at international events and heavily participating in such interpreters’ pools; organizing and lecturing the Berlitz English Language Courses for Bulgarian managers.

1981-1989
Senior Interpreter, English Pool manager, 

“Techno-Import-Export” Foreign Trade Company

Basic functions:
Managing, coordinating and monitoring the activities of the pool, serving as team leader; providing translations and interpreting services for the 34 technical and economic departments of the company; interpreter/coordinator in negotiations locally and abroad; translating technical documentation - bidding materials, specifications, price quotations, credit line agreements, technical and scientific documentation, etc. 

Education:

1974-1978
Sofia University, English Language & Literature, 

second profile: Psychology & Russian language

Post Graduate Qualification

1996-98
Professional Management courses with 

NBU/Open University - OU Diploma Business administration, MBA
Memberships:
Bulgarian Association of Interpreters and Translators,    Bulgarian Association of Information Technologies, 


Bulgarian localization pool for Microsoft products
Languages:
English – perfect, Russian – fluent, some German
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