
Kitty Xie (谢瑞华)

Address: Min’an Road, Jiangdong District, Ningbo City, Zhejiang Province, China  315801

Mobile Number: +86 139 89300 493

Email: kittyxrh@gmail.com
Skype Name: Kittyxrh
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OBJECTIVE

Translating English to Chinese (Simplified or Traditional)  

PERSONAL INFORMATION

Date of Birth: Oct. 24 1984

Gender: Female

Nationality: China

Home Language: Chinese

Other Language: English

Marital Status: Single

Translation Experiences: 4 Years 

EDUCATION

FUJIAN NORMAL UNIVERSITY                                             Fuzhou City, Fujian Province, China

Faculty of Society and History                                                          Sep.2006 - Jul.2009

Master Degree of World History                                          

LUOYANG NORMAL COLLEGE                                            Luoyang City, Henan Province, China

Faculty of History and Culture                                                             Sep.2002 – Jul.2006

Bachelor of History

WORK HISTORY

MOULD AND RAPID PROTOTYPING LTD                                  Taizhou City, Zhejiang Province, China

Position: International Sales and Marketing                                                Sep.2011 – Dec. 2012

Nature of Work: Full-time

Work Details:
·Maintain website and network promotion; 

·SEO & SEM related;

·Deal with overseas customers’ enquiry and daily communication;

·Develop new customers and maintain old customers;

·Follow-up purchasing orders;

·Make up document and document filing;

·Assist delivery working;

·Looking for suppliers to inquiry and purchasing;

YUHUAN SHIYAN HIGH SCHOOL                                               Taizhou City, Zhejiang Province

Position: History Teacher and Class Director                                                Sep.2009 – Jul.2011

Nature of Work: Full-time

Work Details:

·History teaching;

·Teaching skills exploring & research;
·Students and class management. Guide for students’ study, life 
and psychology, including students relations, class discipline management, 

class daily arrangement, small or large activity organization and much more.

·Deal with parents’ enquiry and visit, playing the key role among students, 

parents and school.

FUZHOU YIGUO YIMIN TRANSLATION CO., LTD                              Fuzhou City, Fujian Province, China

Position: Chinese-English written translation                                                        2009 - 2012

Nature of Work: Part-time / Freelancer
HANGZHOU YILIN TRANSLATION CO., LTD                             Hangzhou City, Zhejiang Province, China

Position: Chinese-English written translation                                                   Jul.2012 - Present

Nature of Work: Part-time / Freelancer
SKILLS

·Translating English to Chinese or Chinese to English;

·Excellent Chinese writing skills;
·Understand about SEO, web optimizing and e-marketing;
·Good skills with IT & Internet & Office softwares. 

·Working accurately, actively and responsibly.
INTERESTS                                                                                      

Wonderful and cool movies

Music

Reading

etc.
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