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	Technical Translator



	
	Personal Information

	Full Name:


	Kathrin Caiger

	Date of Birth:
	25 June 1986

	Nationality:
	German

	Address:
	17 Sissinghurst Close, CV22 7ED, Rugby

	Telephone:
	01788 – 519 812 or 07772 – 008 758

	E-mail:
	Kathrin.Caiger@gmail.com

	Academia

Time
	Location
	Qualification



	
	
	

	2008 – 2012


	University of Applied Sciences, Hamburg

Europäische Fernhochschule 

Hamburg, Germany
	Bachelor in European Business Administration 

· International Studies and Politics

· International Marketing

· European Law

· Economics

· Business English, French



	2010 – 1011


	Universidad Autónoma de Yucatán, Mexico

	Latin American Studies, Anthropology: International Research for Master’s Thesis (W/D)



	2009 – 2011


	University of Duisburg-Essen, Germany


	M.A. (W/D) in Anglophone Studies with a Major in Culture and Literature. Minor in Translation (English-German, German-English)



	2006 – 2009


	University of Duisburg-Essen, Germany


	BA (HONS.) Anglophone Studies / Hispanic Language and Culture

· Translation (English, Spanish)

· History, Politics

· Literature


	2005 – 2006
	Berlitz Language Centre Duisburg, Germany
	Training as Secretary for Foreign Languages in English, French, Spanish

· Correspondence

· Marketing
· Administration

	
	
	

	Professional Experience
	
	

	
	
	

	2005 +
2011
	Freelancer in Germany, Mexico and UK
Universidad Marista de Mérida, Mexico


	Technical Translator:

English > German

Spanish > German

French > German.

Translation of contracts, manuals, and brochures related to: Business & Finance, Marketing, Humanities and Literature. Proofreading.
Coordinator of the University Language Centre (English, French, German, Spanish) B2C and B2B marketing, negotiation of contracts in B2B, multilingual customer service, quality control, administration of staff and clients. Responsible for schedules, material, payments. Translations in Spanish, French, English and German.

	2010 – 2011


	Colegio El Huerto,   Mérida, Mexico
	Developer of Marketing Strategies in B2C, Public Relations. High focus on customer enquiries and multi-lingual service. Market analysis. 

Tutor in German, English, French for Mexican students. 

	2009 – 2010
	University of Duisburg-Essen, Germany
	Research Assistant for Chairman in British Studies; Organisations of international meetings and conferences, public relations. 
Substitute Lecturer in Anglophone Studies.

	2009 – 2010
	University of Duisburg-Essen, Germany
	Research Assistant for Chairman in Hispanic Studies; Translation of 18th century manuscripts. Managing international queries, organisation of events.

	2009 – 2010
	Grammar School St. Ursula Gymnasium Dorsten, Germany


	Examiner for the London Chamber of Commerce and Industry (ages 16 to 19 yrs.)

	2005 – 2011

2005 – 2009

2005 – 2007

	Various locations  in Germany and Mexico

Private Language School Barbarossa Muelheim, Germany

After-school tuition for girls, Mädchennachhilfe Fechtner, Muelheim Germany
	Translator and Interpreter for English, Spanish, French.
Tutor for Spanish, German, English, French (ages 16 to 55 yrs). German classes for Russian immigrants. Tutor for translation.
Tutor for Spanish, English, French, and Maths (ages 16 to 40 yrs.). German classes for African immigrants.


	Languages
	
	
	

	
	Level (CEFR)
	Years of Study
	

	German
	C2 (mother tongue)
	--
	

	English
	C2
	15 yrs.
	

	Spanish

	C2
	7 yrs.
	

	French

	C1
	14 yrs.
	

	Italian

	A2/ B1
	8 yrs.
	

	Mandarin
	A1/ A2
	7 yrs.
	Expertise

	
	

	· Business and Finance
· European Law
· International Politics
	· Marketing & Tourism
· Literature & Arts
· Cultural Studies

	
	
	     Software

	· Windows 7/XP
· Microsoft Office

· Power Point

· Adobe

· PDF Converter

· Illustrator

· SDL Trados 2011 
	
	


