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GERMAN LINGUIST 
	 AREAS OF EXPERTISE

Translating documents in various domains: 

Technical, IT, Automobile industry, Legal texts (contracts), etc.
Formatting

Globalization projects
 PERSONAL SKILLS
 Detail orientated

 Well organized

 Friendly

Punctual

 PERSONAL DETAILS 
Kalyani Gadre

B1-604 Kumar Parisar

Kothrud

Pune – 411038

Maharashtra

India

M: 099 755 86 828

E: kalyanisgadre@gmail.com 

DOB: 24/03/1985 

Nationality: Indian
ACADEMIC QUALIFICATIONS 
· Abhinav Vidyalaya  English Medium School, Pune 

· ME.S. college 2001-2003
· BSc Zoology

Pune University 2003 - 2005 

· Dipl. in German 

Max Mueller Bhavan [all 6 levels], Pune 2008
 LANGUAGES KNOWN
Marathi, Hindi, English and German
	 PERSONAL SUMMARY

 A multi-skilled, reliable & talented translator with a proven ability to translate written documents from a source language to a target language. A quick learner who can absorb new ideas & can communicate clearly & effectively with people from all social & professional backgrounds. Well mannered, articulate & fully aware of diversity & multicultural issues. Flexible in the ability to adapt to challenges when they arise & at the same time remaining aware of professional roles & boundaries. 

Would like to work as a translator for successful and ambitious companies and individuals offering great opportunities for career development and progression.

 WORK EXPERIENCE

2006-2008: Taught in a school for 2 years 

2009-2012: Worked with a translation firm BITS Pvt. Ltd. as a German-English translator for 3 yrs.

2010: Worked on a globalization project in Persistent (a project based assignment) for a month

Worked for a translation agency on contract basis and provided translation services to clients where needed. This involved converting documents, certificates and articles from one language into another and ensuring that the finished converted articles relay the intended message as clearly as possible.

Duties
Researching legal & technical phraseology to ensure correct translation. Liaising with clients to discuss any unclear points. Translation of documents/letters from German to English. Reviewing and proofreading mother-tongue text. Revising junior translators' translations. Excellent English speaking and writing skills. 

KEY SKILLS AND COMPETENCIES 

· Familiar with translation software (CAT) tools: Trados and MemoQ 

· Able to work to tight deadlines. 

· Highly skilled in Word, Excel and Microsoft Outlook. 

· Willing to travel and able to work under pressure.

· Able to prioritise work.
OUTPUT
About 2500-3000 words per day depending on the complexity of the text and the domain.
References & sample translations – Available on request.




